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APPLICATION FORM FOR PERMISSION TO GO ABROAD
1. Name: ___________________________________________________________________________
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2. 
3. Designation: ___________________________
4. Date of appointment:  ____________________
5. 
6. Date of Confirmation:  ___________________
7. Centre / Department / Section / Cell: ___________________________________________________
8. School / University Head office: ______________________________________________________
9. Academic Pay / Pay Level:  __________________________________________________________
10. Nature of Appointment:       	TEMPORARY	    	     PERMANENT
      If permanent:		    	PROBATION		     CONFIRMED
11. Date of Birth: _________________________          Age in Years:  ___________________________
12. Address: 			Correspondence: ______________________________________________
    ______________________________________________
         Permanent: ______________________________________________
    ______________________________________________
13. Address during visit:                                    ______________________________________________
 ______________________________________________
14. Period of visit: 	From: _______________________ To: _______________________
15. Period of Leave: 	From: _______________________ To: _______________________
16. Nature of leave: ____________________________________________________________________
17. Name of Foreign Countries to be Visited: ________________________________________________
18. Purpose of visit to Abroad: ___________________________________________________________
19. Type of visa for visit Abroad: _________________________________________________________
20. Estimated Expenditure (Travel, Boarding, Lodging, Visa, misc., etc.): _________________________
21. Source of Funds: ___________________________________________________________________
22. Details of private foreign travel undertaken during the last four years
	Period of Travel
	Name of Foreign Countries Visited
	Purpose

	  
	 
	 

	
	
	

	
	
	

	
	
	


Further, I hereby give undertaking that:
1. I will not enter into any business/contract/employment etc., for gainful purposes during stay in ___________________________ (Name of the country where employee wants to visit).
2. I shall maintain the decent standard of conduct and integrity during my stay at ____________________________________________.
3. I will get my leave sanctioned well in advance. 
4. I shall return to my duty immediately after expiry of leave sanctioned to me and leave will not be extended on whatsoever conditions.
5. I will not tender resignation/negotiate for any employment etc. while staying abroad.
6. I will not take any kind of remunerative assignment during leave period.
7. I stand for surety for all government dues which may be found outstanding against me from the date of my appointment.
8. University can take the disciplinary action in accordance with the violation on above undertakings
I undertake to inform the University before leaving the country and shall apply for necessary admissible under the University rules through proper channel.
Date: 										(Signature of the Applicant)
Remarks:  __________________________ 			  Remarks:  __________________________
Signature: __________________________ 		  Signature: __________________________
(Chairperson of the Centre)					  (Dean / Head of the Department)
[bookmark: _GoBack](For Office use only)
To be filled by the Administration:
1. Whether the Employee is handling large amounts of government cash?		      Yes          No
2. Whether the Employee is dealing with secret/ top secret matters? 		      Yes          No
3. Whether any case involving serious charges against the Employee is under
      investigation (Details)?								      Yes          No
4. Whether any disciplinary proceeding is pending against the Employee (Details)?    Yes          No
(Concerned Officer/Head of the Department)
Note: Please attach only Stamp pages of Passport.
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