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F.No. ____________________                                                       00/00/0000
Minutes of the Meeting of the Local Purchase Committee of ____________(School/Department Name) held on _______(Date, time and place)

The meeting of the Local Purchase Committee was held on 00/00/0000 at 00:00 AM/PM at____________ (Venue) for evaluation of the quotation received from various vendors for procurement of ____________(Goods/Service Name) for ______( Name of Department/School). The following members were present in the meeting:  

1. Name of the Chairman
2. Name of the Members

The chairman of the committee welcomed all the members of the local purchase committee.

It is noted by the committee that the approval of the Competent Authority was accorded for procurement of ______________________ (Goods/Service Name) vide reference letter no. ___________________dated__________________.

Based on the approval, the quotations were invited for the procurement of ___________ (Goods/Service Name) and opened before the committee members and comparative statement was prepared accordingly (Annexure-I).

The committee observed that the M/s. ____________ quoted lowest rate among all ______ (No. of quotations received) at total quoted rate Rs. _______ (Including GST & other charges). Hence, Committee recommended to place the order to this L1 vendor/supplier after approval of Competent Authority.

Committee also certified that:
“We the undersigned members of the local purchase committee are jointly and individually satisfied that the Goods/Services recommended for purchase are of the requisite specification and quality, priced at prevailing market rate and the supplier/contractor recommended is reliable and competent to supply the Goods in question, and it is note debeard by Department of Commerce or Ministry/Department Concerned”.    
	

Signature of Member          Signature of Member          Signature of Member

Signature of Member          Signature of Member          Signature of Member
Annexure-I



Comparative Statement for procurement of ____________ (Name of Goods/Services) 

	Product Name & Description
	M/s
(Vendor Name) 

	M/s
(Vendor Name)
	M/s
(Vendor Name)

	
	
	
	

	Rate
	
	
	

	Quantity
	
	
	

	GST
	
	
	

	Other Charges, If any
	
	
	

	Final Amount
	
	
	

	Remarks
	
	
	



In view of the above, it is found that M/s _________________ quoted lowest rates among the ___ (No. of quotation) vendors. Hence, the order may be placed to M/s. ________________ for procurement of ________________ (Name of Goods/Services).  


Signature of Member          Signature of Member          Signature of Member



Signature of Member          Signature of Member          Signature of Member



Annexure-II

Certificate on conflict of Interest or Code of Integrity for purchase of ______________ (Goods/Service Name)
As per the recommendation of the Local Purchase Committee that M/s. ____________________ declared L1 by the committee members. Hence order may be placed to L1 and further committee members certified that there is no conflict of interest or code of integrity on purchase of ___________ (Goods/Service Name) through LPC.

 

Signature of Member          Signature of Member          Signature of Member



Signature of Member          Signature of Member          Signature of Member
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