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Proforma to be filled in by the employee concerned who want to avail the Special
Casual Leave under O. No. 2 Clause No. 3
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5. Purpose of secking Leave: .............cco.o . issnsmonsmansssmmmasnsimsmms o s S s
(Please give details about EXamination €tC.) ........ooueiiiieiiriniineninteieiieeieneeieennennn
with date and Place: s s i e A e e R R g e

6. Whether you are invited or Deputed: ......co.ovuiiiiiiiiiiii e
(Copy of invitation/approval enclosed)

7. Period of Special Casual Leave: From .......ocovvvveiininnn, TO v,
No.of days.................
8. Whether Special Casual Leave needs be combined with Casual Leave?
Yes [ ] No ]
Ifyes, From ........cccooevvvennnne. To covviiiiiiiiinns No.ofdays.......coeverivrnnnnns
9. Whether Special Casual Leave to the extent mentioned below is needed?
Yes ] No (]
If yes, please specify:

a) To undergo Sterilization Operation (Vasectomy or

Salpingectomy) under Family Planning Programme. (Leave in -
this case will be restricted to 6 working days).
3,
b) To undergoes Non-puerperal Sterilization by a Female teacher. ]

(Leave this case will be restricted to 14 days).
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10. Address while 0N Leave: ..viss s assiues s iiss il s b oo s s vbioes b ausisset sosas sids

11. Name and Designation of the Employee to whom the charge is given..........cc.coveviininiiiinnnn

...................................................................................................................

12. Details of last availed Special Casual Leave: From gisisssieguinapeas To covviiiii
No.of Days........cocevvvnnnnnnnn.
13. The balance of Leave is .....covvvvviiiininnninnnnn Days
Dateds . s ssmvrnasssanss Signature of Employee
Note:

1. In computing the ten days leave admissible, the days of actual journey, if any, to and from the
places where such conference / activity takes place and holidays / Sundays falling within the
period of Special Casual Leave will be excluded.

2. Faculty member should not leave station till the order sanctioning leave has been issued.

(Recommended / Not-recommended)

(Recommending Officer) (Sanctioning Officer)

(For Office Use Only)

The Special Casual Leave applied for is admissible. After availing of the above leave, the number of
Special Casual Leave to the credit of the teacheris ..................oeenene.

Dealing Asstt.(HR)  S.0.(Admn.) AR (Admn/HR) DR (Admn/HR) Registrar




