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Circular No./F&A/03/2024-25

Sub: Creation of bills in SAMARTH portal for payment/reimbursement — Reg.

As per directives of Ministry of Education, SAMARTH modules are to be implemented
by the University and the same has been communicated to the Schools and Departments.
Therefore, Schools and Departments of the University are required to create, process
and submit bills for payment/reimbursement of any nature (vendor bill, employee bills,
project related bills etc.) on SAMARTH Portal only. Hard copies of the bills will be
accepted by F&A department only after online submission of the same in the
SAMARTH portal. Proof of the same is also required to be attached along with original
bills while submitting it to F&A department for further processing for payments.

Henceforth, Department/ Pls/ individual employees are requested to submit bills for
payment/reimbursement on SAMARTH Portal. Hard copies of bills, duly verified and
recommended by respective HoDs are also to be submitted to F&A department. For any
technical and other support ICT department may be contacted.

This has approval of competent authority.
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All HoDs/Chairpersons/Nodal Officer
Director, RDC

Chairperson, ICT (For uploading on CUG Site)
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12. All Purchase Officers

13. Purchase and Store Section

14. Rajbhasha Cell (For Hindi Version)

15. PS to Hon’ble VC (for kind information to Hon’ble VC)
16. All teaching and non-teaching staff.
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