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Report for the year/period ending: .......c.coevriiiiiiirnrieniciiaiiiiiiieneeiinienecencanaa.
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Fafres =0
PERSONAL DATA
-1
PART-1
(ST SITTE TR ST R W S o forg)
(To be filled by the Administrative Section concerned)

1 BT BT ATH: oo eses st
NS EMPIOVEE! sorumsmms srmoss s imn s o e o o s i s e T Ty

2. w6 aii@ (femmeAEd) ... VA IR ) DI
Date of Birth (DD/MM/YYYY) ....... 7iA—— i — (R4 (o1 [ ————

3. IOAM 2oft 3 TRTar (i i arie L1 RO L PR
Date of continuous appointment to the present Dater....ovvvnennnn. Grade:............
grade

4. A 9 71 34 W Fgfth ot A L p— [ECIE
Present post and date of Appointment Poste somessmeun Dt cvveranaa
thereto

5. o o N e (STRTETT STEeRT S W) § TR T o Syl
I e hETr = FTRTEOT T & A SR TTTOT
Period of absence from duty (On training leave etc.)

During the year. If he has undergone training specifies.

6. FNETTOTER TR, ...ttt ettt e
Educational Qualification: s s siass v o i bam s sy mvssssb e mysasvmis

7. AT ST T TT. .. .eeeveteeeertesieeesiee sttt et e e e aes
Professional and Technical Qualification:..........c.ooiiiiiiiiiiii e

8. TG TRTEIIT AT R L.
Tratning UNACEEONE; TE ANV« vonviiian s sy s s s w5 i o S5 e v
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WTT-2- Forer erfirenrdt t uferdras &, 39 g W 9T & form)
PART-2- To be filled in by the Officer reported upon

(e SRl ) Sk @ T SR ) e g

(Please read carefully the instruction before filling the entries.)

forar o st e fereron

Brief description of duties.

w1 F o deIRyI/EE A WY o forg Fraffa fR € ar e T it R e g s w
(TFCOTIR/ATAT 31 317 & ) SAT3-56 hia Sl FFaT o SR G gell ST 377 8T 0o e o it H 3ot
IqAToY SaTd| (IaTET o foAw 31Toeh eeT/shs) ferm ok ferg anfier <href ie)

Please specify targets/objectives/goals (in quantitative or other terms) of works you set for yourself or
that were set for you, eight to ten item of Work in the order of priority and your achievement against each
target. (Example Annual Action plan for your School/Center/Depit.)

/I ErRICoPl

Targets/objectives/goals Achievements
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3. (3T) FUATHE 2 H Ieoifaq wredi/eei/ e it urfer o 1@t il o wa o Soorg - Al el sh ST
¥ ToRelT SRR 26T SITeTd T &1 it SeT Hi St il
Please state briefly, the shortfalls with reference to the targets/objectives/goal referred to in item 2.
Please specify constraint, if any achieving the targets.

@) w3 e o ot ook R o ek sifres Suefoua @ # it S o1 AvTeH @ oft IeeE
Eoy

Please also indicate items in which there have been significantly higher achievements

and your contribution thereto.

4, FIT I L o T qead Shetet o i srare gufy anfifer foeroft fraffa it sraiq et ad
Y Ieard] Y 31 Sl ek oot U <1 1Tg ot I 7 ot forator gt e < arlie € e |

Please state whether the annual return on immovable property for the preceding calendar year
was field within the prescribed date i.e. 31% January of the year following the calendar year. If
not the date of filing the return should be given.

————

APAR For Group- B (Non-Teaching) 15.05.2024 Paged of 14



—

featen BIEEE KIC eI I BEAIC Sty

DatE s sy Signature of officer reported upon
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qr-3
PART-3

wETee arfieRter T Frefeor sfdeen qum qrEieR et g for S 2 S 1-10 o §AH g g =y,
ST 1 Ger o A0ft o1 T 10 Ieerad Al 1 Jeei e 2

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10 where 1 refers to the lowest grade and 10 to the highest.

(9 Wil &l e & T feenfd s e 8 96 )

(Please read carefully the guidelines before filling the entries)

(21 T FreaTe T qeaie (39 W 6 40% 31 giM)
(A) Assessment of work output (weightages to this Section would be 40%)

BIREES TSIl ST | et ioht
ot | el s wEw2) | wftee
Reporting | Reviewing Authority | SATETER
Authority | (Refer Para 2 of Initial of
Part-5) Reviewing
Authority

i) TeFRATST =Tl 2hT TTquier / ferve o HATER 0T AT
foran T

Accomplishment of planned work/allotted as per
subject allotted

ii) ST frsaTE <t @it
Quality of output

iii) TorsguuTTcHe Frwra
Analytical ability

iv) HATSTETCHeh ST 2l YOI/ fohd TTT TSI shrel
Accomplishment of exceptional work/unforeseen

tasks performed

“deh AL T AT UTET
Overall Grading on “Work Output’
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(@) ST TrvIaaTatt st HeaTeh (39 W & 30% ek g
(B) Assessment of personal attributes (weightage to this Section would be 30%)

BINEEE ricsicEbIEC N R CERICE
it | (Eed IS wAw2) | wfteet
Reporting | Reviewing Authority | SATTER
Authority | (Refer Para 2 of Initial of
Part-5) Reviewing
Authority

(i) & & ufa @
Attitude to work

(ii) orer s ey

Sense of responsibility

(iti) TR ST TEHT (SHY T Hfed)
Maintenance of Discipline (Including punctuality)

(iv) EFIYOT &Y
Communication qualities

MESERI
Leadership qualities

Vi) FE o6l HIEHT H 1 0 ol e

Capacity to work to in team spirit

vii) T ETROR T STTET L i &
Capacity to work to time-schedule

viil) TR ST geyg

Inter-personal relations

ix) THT Bid d ATk

Overall bearing and personality

R TSRIYaTel 9 qH AT
Overall Grading on Personal Attributes

(W) STeRTATcHeR TETHaT T Hedich (38 W & 30% 37eh 8iY)

(C) Assessment of functional competency (weightage to this Section would be 30%)

BIREES YTt TR | Gfeleren
it | (e w-s s A 2) | wfteRrt
Reporting | Reviewing Authority | 3ITeI&
Authority | (Refer Para 2 of Initial of
Part-5) Reviewing
Authority
(i) &1 & | T/ e/ eharaTl o1 I 3R S 9l
SRITT S <hT QT
Knowledge of Rules/Regulations/Procedures in the area
of function and ability to apply them correctly
(i1) Sarg AT s T gmar
Strategic planning ability
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(iii) Froter =i <t e

Decision making ability

(1v) "H~Y &HdT
Coordination ability

v) 3Tl o Ufie U foenfera ot oht apear

Ability to motivate and develop subordinates

vi) U8 Wik

Initiative

FRITcHeh AT 9 99y ITeT

Overall Grading on ‘Functional competency

feeqoft.. gmmr B Fruifca i 8 327 (37 % ST & Handeh o S T oh ATEIHI o AT T AT
&l
Note:- The overall grading will be based on addition of the mean value of each group of indicators in

proportion to weightage assigned.

-4
PART-4
=
GENERAL

ST o g wrferdt (st off T 2
Relationship with the public (wherever applicable)
(T STTRRTY ek ST oh T Ue Seh! ST o FRTeRtoT 9t fewoft &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

BINE

Training

(e SferenT) bt e amredl # o7 sTfiren o ofit afs e i g & s wfinerr 3 fog R =)
(Please give recommendations for training with a view to further improving the effectiveness capabilities
of the Officer)




3. ey o feafa
State of health

4. GAWE
Integrity
(@ SrfereRTt i weafasT W ool & stReRrt i arafsT deE & W 2 v deeyyf 21 Ffs Ryl 2 <t 3w R
61 AT T Ieerd fohaT ST =fey))

(Please comment on the integrity should be beyond doubt or doubtful. If doubtful, such information

should be mentioned.)

5, Ufciara TR ST TR oh! ] [Tl ohT THT Ui (SRTHT 100 Tea] H) o, foraw ared & ud
JTETIOT U SET, SFHeTarel (Haw: YIT-2 o7 3 (37) 31 3()) U FHeNTET o Fid gienior nfiet 21
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
areas of strengths, extraordinary achievement, significant failures (ref.3(A) & 3(B) of part-2) and attitude

towards weaker sections.

6. TTde o 9TT-3 % TS 1, o, TT § H 19T 7T 379h! (S0ST) oh ATUR TG [HerTeht SeaTeHeh aTiiehuT]
Overall numerical grading on the basis of weightage given in Section A,B, and C in part-3 of the Report.

it sTfieRR % gwaaR
Signature of the Report Officer
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YadlH s snmvemenammmssssspasams s

DESEHEHGNE. ..o v S T
=1 o SO SR T A L.
Dater.ooviiiiiiniinnn During the period of Report:...............

+TT-5 FeteT STferehT g At
PART-5 REMARKS OF THE REVIEWING OFFICE

1. yrfdcie it & 1efl ol 8 da i sty

Length of service under the Reviewing Officer

2. ATERIT ST 9RT-3 SR -4 F i e e i ot o et # wftde sifterrt gra R e e |
HEHA &7 T 3T STUIHTT shT STETUROT ITctfoLl/ STherarsil & Hary 7 fohdl ¢ HeaienT & wewd €7 (deu:
JIT-3 (37) T ATT-4(5) (I ST Feraia Sfememml 5T Toit o wefer 7 o o foreft weamanes HeaishT & wera
Tl & &) BT ST e 39 @V o fI e Ty & 3 o SifE o STremeR &)

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in part-3 & Part-4? Do you agree the assessment of reporting officer in respect of
extraordinary achievement?/ significant failures of the officer reported upon? (Ref Part-3(iv) and Part-
4(5)

(In case you do not agree with any of the numerical assessment of attributes please record your assessment
on the column for you in that section and initial your entries)

i,
2

Yes No

3. STEENd B ol ey s saeh shmer ST, 7 ahis 36l o & S S 5 SIeerT 41 SiigHT =Ted §?

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. QAo SO SR GH 99| AT eull § (qPTe 100 vl H) o sifee it e

2

Tergrwaredl % araed & U Sueh! s ST 8 H IHehT ShHSIIET & Wi [T I Bl

Peon Picture Reviewing Officer, Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker section.
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1. Sfre % WiT-3 % Ee-d U1 Ge-H ¥ I 7T it & e o et TRt HeareHs iR

Overall numerical grading on the basis of weightage given in Section - A, Section - B And Section —

C.
rfter SAfeeRr o ewTe
Signature of the Reviewing Officer
= | - AT ETE STEUH. o
Place:............n.. Name in Block Letters:..........ccooiviiinenn
L | L
| BTy 116 L0) R
LECIE I RRUTTUURRRTR Sieee T T TR
Dttt oo s o During the period of report:....................
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]

INSTRUCTIONS

arfifer foeres qeier e U FecaY SRt €, I8 AR o HMIET 1 qedishd F & forg S
S B T T B SN % foTT Heeaqol SR Iuctoy SRETdT 8 1 dF e foreeh i foreht =
2 3 e T st aret Stfberrd sh1 o1t fSrieTdh o 91e 39 S o1 T <l 19 T =118y

The Annual Performance Report is an important document; it provides the basis and vital inputs for
assessing the performance of an officer and for his’her advancement in his/her career. The officer
reported upon Reporting Officer should, therefore, undertake the duty of filling out the form with a high
sense of responsibility.

e forem a1t s1frerrll ot e wmgT =R {6 saen Sevd ARrerr ot fasme o &, difsh a8 o1 arafcsh
ared B TEeT Tkl I8 T AfE e arelt e, afeen ue e wfshar 21 Rt fore e st i sw
AR, Foraeht e foredt st 8, o ohrdd forsure, atferefer areran wuw safvrea i it ot foe 7 fomem
Y Hepl= Tl AT =11

Reporting Officer should realize that the objective is to develop an officer so that he/she realizes his/her
true potential. It is not meant to be a fault-finding process but a developmental one. The Reporting
Officer should not shy away from reporting shortcoming in performance, attitude or overall personality
of the officer reported upon.

3 v wfod e & SfT Tt v Aot it S e Rt i smenfie ot SerEr Sl AR E WS
13 oft JoT I== TR Y T waT = S|

The items should be filled with due care and attention and after devoting adequate time. Any attempt to
fill the report in a casual or superficial manner will be easily discernible to the higher authorities.

Sedieh ST UTeHeh B9 & foam STy et S8 Blget Sl T Hife 4t St 8l i T I T Tt
TS QT 81 YTea ST gaer Rt TgEen TAT TG ST et I TR A vt AR 6 S0 ol W @
Y qTTy) GO TR TS WIS T ST foram s

Every answer shall be given in a narrative form except. Where numerical grading is to be awarded. The
space provide indicates the desire length of the answer. Words and phrases should be chosen carefully
and should accurately reflect the intention of the officer recording the answer. Unambiguous and simple
language may be used.

fote fora amer iR, 3a stferemrdt firesht fiate foret st &, o6t ard oy 99 o ot fopg S amed e
Himm =fE g iR Gieefi o o fore 7am ug arTerT € 59 qUE o e U1 U e o aHd ad oy
TG/ STe AT Hefe SARERITET SR T8 ®9 § S 3R §He! S =1y

The Reporting Officer shall, in the beginning of the year, assign targets to each of the officer to whom he
is required to report upon for completion during the year. In the case of an officer taking up a new post in
the course of the reporting tear, such targets/goal shall be set at the time of assumption of the new
change. The tasks/targets set should Cleary be known and undershoot by the both the officers concerned.
Tty FreaTe qeatenT o o 3fq F famm ST arer vy @ 37K 3efeTs 78 Hie ST forshTe 1 Tk e s
Tk &, 37T Frate fore arey sttt st Frarfire staret ot fromest st qearier T =e i JeTTe st &
H1H ¥ GeRIcH Fad I3H =1Tey]

Although performance appraisal is a year-end exercise, in order that it may be a tool for human resource
development, the Reporting Officer should at regular intervals the performance and take necessary

corrective steps by way of advice etc.

roup- B (Non-Teaching) 15.05.2024




7.

10.

ST TR 1 I8 ST ST AT foF 3 Feaien fohu ST aret SRl o shrd e, SAreRol, s7ae i
S ame 1 off FeTee aTfae Tl SE

It is should be the endeavor of each appraiser to present the truest possible picture of the appraise in

regard to his/her performance, conduct, behavior and potential.

SfreRTY 25 TG T TR Shae WraaATel srafe ae € hfim g =tey

Assessment should be confined to the appraiser’s performance during the period of report only.

e ST Y STt B 5 1 e 2 3 ot e (fohw T Rl atera 1ot avera ' U & o)) fere it o Arem
Y =T srmehe A vate w9 § e setEr sy g6 w9 Tor 10 % e w1 fo e foriy s & day |
At far smom 1-2 % ¥ 38K 9-10 & I foxet amelt § 8, o1 el Sfiferey S T STavRar 8l
wifterer g g oI % derer 7 wfcae 7 et e @t oo siqia el Heeil 6 o wgh
e <6 e 7 i fretoor s =ty

It is expected that any grading of 1 & 2 (against work output or attributes or overall grade) would
adequately justified in the pen picture by way of special failures and similarly any grade of 9 & 10 would
be justified with respect to special accomplishment. Grades of 1-2 or 9-10 are expected to be rare
occurrences and hence the need to justify them. In awarding numerical grade the reporting and reviewing
authorities should rate the officer against a large population of his/her peers that may be currently
working under them.

Tl SET/IE T o ToTT Sfiea THieh! skl TUMT 3 & yars o fFreferfae gyt g o fomm femar smom

For purpose of calculating average scores for empanelment. Promotion the following grades will be

considered.
TH TR TS Hife sTHien ford o forrme foram
APARSs graded Grading ST
Score to be considered
83 10k = H IFE 9
Between 8 and 10 Outstanding
Lk EE 7
Between 6 and 8§ Very Good
4R GH AT EET 5
Between 4 and 6 Good
4 HH 0
Below 4
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fevoutt

Note

TS & Hafer g T v §Y FrfeTRas sfsram st orer s e -

The following procedure should be followed in filling up the item relating to integrity:-

iy afe sl i aefer deE A W O Sue Seor o sy
If the officer’s integrity is beyond doubt, it may be so stated.

ii) afs I T & o) e A wreft BT A S S FergER wRaT 6 S

If there is any doubt of suspicion, the item should be left blank and action taken as under:

() T 7ot 0 fewolt oSt Y ST Sfit e sradd R sy ferao Y ue wfa et e & ay e
aimas st i o O & ST, S g gl S oradt wtars o & 6 Sy wwt et S
ST T 2 T fevuoft R forfireg s wva e 2, aet witeen stvet e givd o gere folg oa
o ek e TRt 3 Rl R A T e R e o A ge e o Rawis e A e, Sl of feerfer
Gl

A separate secret note should be recorded and followed up. A copy of the note should also be sent together

with the Confidential. Report to the next superior officer who will ensure that the follow-up action is taken
expeditiously. Where it is not possible either to certify the integrity or to record the secret note, the
Reporting Officer should state either that he has not watched the officer’s work for sufficient time to form
a definite judgment or that he has heard nothing against the officer, as the case may be.

(@) afg, et Hiars & aRomTEET ST AT Y e S @ ar AR A aefier SHiivid s ot =iy S
IR Mo fedi & wen wfafd o & st =ey)
If as result of the follow-up action the doubts or suspicions are cleared, the officer’s Integrity should be
certified and an entry made accordingly in the Confidential Report.

() afk w2 a1 s By 3 S, A e e, R ST R sk arafu st ) i g
X fedT ST Ry
If the doubts or suspicions are confirmed, the fact should be recorded and duty communicated to the officer
concerned

() Al SFerell rdard & wftonreerey «ff e AT W T A TR & SR T € SRl i Elefl & d stfrhrl) & e
T ST ST 3 S 2@ ST BT 31T 36 o1g (@) ST () W 7= [fEy i i s =nfey)

If as a result of the follow up action, the doubts or suspicions are neither cleared nor Confirmed the
officer’s conduct should be watched for a further period and thereafter action taken as indicates at (b) and
(c) above.
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