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Revised Guidelines for ICT support in organizing programs.

Hew: 1. ORI shes o ferterarer™ femieh 17/10/2023 ht T 6. 25/2023-241
2. W FeAutd g feieh 23/08/2024 T AT

TS I8 gRId S A1 QW gor © R frafoenem & sl @mifat, amatd, Sewt @ s
Tifcrferier) o TS o g STSeliet wamrar s s g feenfadw Frafafe &-

I am directed to convey the following guidelines for getting ICT support in organising programs
(seminars, talks, meetings or any other event): -

1. At gemtemfa/AE Fouls FodemEad § o Rt S o e wRisE
HATCT/ohs, BT o S Hecaqul/ITHTierdT STH SFTishAT & STffh Toh THa W Shalel Th
HEICERECIRISERERIRS Il

Only one program will be organized at a time except any urgent / priority program from
the Ministry / Central Government or the program that is being presided by the Hon’ble
Chancellor or Hon’ble Vice Chancellor.

2. hTshHT (HMITSAT, AMald, sawt a1 1= wifafafer) & smaem &g Fuifa au (wie)
IUASHAT S o TIIT AT grr ot Reaforer wel M-reafres st & |rer sifers
TS chetet fofeh Hig fopam ST o weh & wver X shreishmt 3 aTrater ot feafa &
EEUSIRED

To avoid simultaneous occurrences of programs, an online Outlook Calendar link will be
shared by the ICT department with all the teaching and non-teaching staff to see the
availability of slots for organizing any kind of program (seminars, talks, meetings or any
other event).

3. o "eum/ds/faamr St feeft oft weRR whr sisw (g, ardf, Sk A s wfafaf)
SRS T8 8, HATGT TSIH haied 1 i ey <t sucteurar gifad o < ar
&, Al A T Yanatt & forg g Fufoor Sueey @ @ wite S/t w0 % T
ict@cug.ac.in W3- Y| U Telie TG HT ARBR (FET Tgew) axt Qefors o
T-SreTfuTe sl s B 310 37 SUSTeEAT o TR W TeTe YU i T HYTed
HATHR sheret ATSHIE 201 €T T

Schools / Centres / Departments / Cells organizing any kind of program (seminars, talks,
meetings, or any other event) will look for the availability of the slot in the online
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Outlook Calendar and will send an email to ict@cug.ac.in to book the slot, if available,
for ICT services. All teaching and non-teaching staff will have viewing rights to see the
available slots. Only ICT will have editing rights to book the slot as per the request and

availability.

4. T Sl A1 W poraf T sTerarar # SIS foRT ST aTel shrshAn AT
AT/, TR o HISHAT 3 ThISY/ TS Hie/ATEsh e 29 siaeh o fefeh SAgeiel fowmr
TRT IS AT S| forelt 31 shrlshm (GME, oal, Saek AT 1= TIfoer) & forg
T /ahg /e favm/eataa g0 Safve w7 & ol @ giva fobe smam oy
eI T Sk 3 U Toieh givr s & forg sTrargerehargaT wiRreror oft feam st

The ICT department will provide a Skype / Google Meet / Microsoft Teams meeting link
for the program from the Ministry / Central Government or the program that is being
presided by the Hon’ble Chancellor or Hon’ble Vice Chancellor. For any other program
(seminars, talks, meetings or any other event), individual Schools / Centres / Teachers /
Departments / Offices / Cells will have to create links themselves. Training will be given
on how to create such meetings on various platforms, if required.

5. ferdlt reeia wETaqul/srufieRar ST srEwn (ST TR fig 1A Sfedtaa @) @ feufa
TSNS fremr Y Yamd yTw H I TN T SHrRIwA b1 e ST oo & 7 4 HA 48
T2 UEA &1 g

Except any urgent / priority program as mentioned in point 1, the request to get ICT
services must be placed at least 48 hrs. before the date and timing of program.

6. sk o TS JHRUT (ATga TAfEm)/Rehif ot glerem spaet foraforrmerr sl skl o
ToTT & SucTey TS STy

Live streaming/Recording will be provided only for the University Level programs.

7. Torelt off snreferm & gl ST (oga TR/ RepifE ¥ wem TTitehr i qe wliehha
A Bieft 7o 3 Tfiepf oY 3t e foaw et SATSEET T AT SATerwErh Bl

To make a program live/recorded, prior approval of the competent authority will be
required and submitted to ICT before two working days.

8. T g THTRTA/STEAT o TN AT HrlshHl o foTu eqrsdidt gro fomet oft e Y
HEAT UG el T ST, St ook o rRish et STearerar A Tellepld I perufa g A
B

No ICT support will be provided for student’s programs on weekends/holidays unless it
is presided over or consented by Hon’ble Vice-Chancellor.
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9. ﬁmﬂ %ﬁs%w%%kuﬁmﬁﬂﬁﬁaé I3 GlertiT TeT A& shl S|
No Wi-Fi support will be provided to outside participants for any purpose.
hTshAl (STNTBAT, ATald, Saeht ar o=y Tfafaferdl) % STRISH 8 38 TRTT T AET: SFTuTerH
[ERISHY

This circular must be followed in letter and spirit for smooth conduction of programs

(seminars, talks, meetings or any other event). - " OIL'“"
@ Q/”;ﬂ;%m Y
P
FHeTa T (HTHATER)

afa ('g’-ﬁ'ﬁ' &) : Copy to (By E-mail):

auft STRRrsTr - All Deans

BT HTATUT ATIBTAT - Dean of Students’ Welfare

i - Provost

I - Proctor

forg arferarty ('OFI'ET?:I'IEW) — Finance Officer (Offg.)

9it&T f99aT — Controller of Examination

vl 3TfRreR - All Officers

3ATfes s fvTT - Internal Work Department

. 9T 3TemeT / gk / foammeg et Al Chairpersons / Coordinators / HoDs

10. Tt Seafores wd TX- Rerfires wH=Eri - All Teaching and Non-Teaching Staff

11. TSR 31erer - forgfaemes 6 J=age 3@'&!?1‘3»‘@'%@ - ICT Chairperson -
with a request to upload this circular on the University website.

12. g&m At - Security Officer

13. = (I9r), &It - Professor I/C Library

14. ft Wtk - All Wardens
15. Fuld GledieR - AAAE ®erate 6wt gotedl VO Secretariat — for kind

information of the Hon’ble Vice Chancellor.
16. |¥fl T Ug, WeFet-29 3 30 IRE All Notice Boards, Sec-29 & 30 Campus

17. WW - Circular file
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