














Date: 23'd March 2021

To,
Avashthi Gopal Ramii Awasthi
School of Chemical Sciences,
Central University of Gujarat,
Sector - 30, Gandhinagar - 382030
M.No.9369737526

OFFER LETTER

Dear Mr. Avashthi,

This is with reference to your Application and the personal interview with the Selection
Committee on 06d March 2021.

We have a pleasure to inform that you have been selected for appointment as an Assistant
Professor in Chemistry Department at Smt. S. S. Patel Nootan Science & Commerce College,
Sankalchand Patel University, Visnagar with the salary and otler terms & conditions as

discussed and agreed upon during the interview. You shall be issued the detailed Appointment
Letter mentioning the salary and other terms & conditions of appointment at the time ofyour
ioining the institute. You need to join the institute at the earliest but within a month of this
offer letter.

Further, please confirm your acceptance ofthis offer through email within a week ofreceipt of
this letter.



Job details

Dr. Neha Tavker <tavker.gini@gmail.com>
Thu 7/8/2021 11:42 PM
To:  cns <cns@cug.ac.in>; Dr. Pallavi Sharma <pallavi.sharma@cug.ac.in>

Hello Ma'am,

As per the verbal communication with Dhyanesh Sir, I am sending my employment details as there is no
official letter provided by my institution due to legal matters of the University. A year after my Ph.D.
submission, I got this offer. My enrollment number from the Ph.D. course was CUG/2013/0794.

Month of Joining: APRIL 2021
Institute: SABARMATI UNIVERSITY, Ahmedabad (formerly Calorx Teachers' University) 
Department: Pure and Applied Sciences
Designation: Assistant professor
Payscale: 25-30K

Thank you
- - - - - - - - - 
Neha Tavker, Ph.D.
Assistant Professor,
School of Pure & Applied Sciences,
Sabarmati University (CTU)
Gujarat, Ahmedabad - 382481
https://linktr.ee/Nehaasm 

https://linktr.ee/Nehaasm
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28/04/2021 

Kozhnosys Private Limited  
600, NCL Innovation Park 
Dr. Homi Bhabha Road 
Pune - 411008  

Dear Mr. Bhargav Raval, 

 
This is an offer of employment as Research Associate for Kozhnosys Pvt Ltd. This offer is contingent 
upon our receipt of self attested photocopies of your Identity card (Aadhar/PAN/Driving License) 
and college degree certificates. 

In the role of Research Associate, you will be expected to carry out the duties and responsibilities 
described in the enclosed job description. You will be under probation for 4 months during which 
time your salary will be Rs.40,000/- per month (consolidated). After the probation period and based 
on your performance during that period, you will be offered an extension of employment, for which 
your salary will be Rs.50,000/- per month (all inclusive). The employment is for 12 months and your 
job tenure will be extended based on your performance and depending on further funds raised by 
Kozhnosys.  

For employment with Kozhnosys, you are required to sign a standard confidentiality agreement prior 
to your start date. 

Your employment will start after lockdown restrictions are lifted in Pune (Tentatively July 2021). The 
exact date of joining will be informed later through e-mail. 
office at Venture Center, Pune at 10am on the joining date. Official work timings are 9am-6pm, 
Monday to Saturday.  

On accepting this employment offer, you acknowledge that, this document represents the entire 
agreement between you and Kozhnosys and that no verbal or written agreements, promises or 
representations that are not specifically stated in this employment offer letter, are or will be binding 
upon Kozhnosys. 

If you are in agreement with the above employment offer details, please sign below and mail the 
scanned copy of this employment offer letter to hr@kozhnosys.com within 5 business days( by 
03/05/2021). This employment offer is in effect for 15 business days. 

Signatures: 

 

 
(For Kozhnosys) (Candidate's Signature) 
Jilma Peruvangat  
(CEO)  (Candidate's Name) 
Date: 28/04/2021 Date: 
 



HRI Managed by-Shri Sarvajanik Kelavani Mandal, Mehsana 

ARVAJANIK 
HNGU AFFILIATED 

College Code-905 

(Post Graduate) Science College, Mehsana 
PSTGRADLAG 
SSE ! THE LEADER IN THE EDUCATIONAL SERVICE FOR THE SOCIETY 

Shri Sarvajanik Vidyasankul, Near Arvind Baug, Mehsona-384001, Ph: +912762 247712, Webu sssc.edu.in. E Mail principal@sssc.edu.in 

REF: NMSo2+/2020-2) 
DATE:06/2021 

To whomsoever It may concern 

I hereby certify that, Ms. Shreya Mukeshbhai Modi is working as Assistant professor in 

PG Department of Microbiology in Shri Sarvajanik Science College (post Graduate), 

Mehsana since 03/11/2020. She has got university recognization on 17/12/2020 with letter 

no. AK/MANYATA/287/4884/2020. 

Head 
Shri Sarvajanik Science Collegs 

Afehsara (Post Graduate 
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SERB India

Fwd: SERB-Notification

Ngangom Bidyarani Devi <bidyamicro@gmail.com>
Fri 3/25/2022 11:04 AM
To: Dr. Pallavi Sharma <pallavi.sharma@cug.ac.in>

Respected maam,
I am forwarding the approval letter from SERB for my SERB-NPDF.

Ngangom Bidyarani Devi, PhD
SERB-NPDF 
Google Scholar: https://scholar.google.com/citations?user=X5PubLIAAAAJ&hl=en 
Orcid ID: https://orcid.org/0000-0001-6184-9428 

---------- Forwarded message --------- 
From: Dr. Pramod Kumar Prasad <pk.prasad@serbonline.in> 
Date: Thu, 16 Dec 2021 at 15:13 
Subject: SERB-Notification 
To: <serbinfo1@gmail.com> 

Science and Engineering Research Board
(Statutory Body Established Through an Act of Parliament : SERB Act 2008) 

Department of Science and Technology, Government of India

SCIENCE & ENGINEERING RESEARCH BOARD (SERB)

(Statutory Body Established Through an Act of Parliament : SERB Act 2008)

Science and Engineering Research Board
3rd & 4th Floor, Block II

Technology Bhavan, New Mehrauli Road
New Delhi - 110016

                                                                                                                                                             
           Approval Letter 

File Number: PDF/2021/000453

Dated: 16-Dec-2021

Subject: Your application for the award of  SERB National Post-Doctoral fellowship

Dear Ms. Ngangom Bidyarani Devi,

We are happy to inform you that your application has been recommended by Science and

https://scholar.google.com/citations?user=X5PubLIAAAAJ&hl=en
https://orcid.org/0000-0001-6184-9428
mailto:pk.prasad@serbonline.in
mailto:serbinfo1@gmail.com
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Engineering Research Board (SERB) for funding under National Post-Doctoral Fellowship Scheme.
The following are the items recommended for a period of two years.

Sl. No. Budget Head Amount
1. Fellowship Rs. 55,000/- per month (+ HRA, as per norms)
2. Research Grant Rs. 2,00,000/- per annum
3. Overheads Rs. 1,00,000/- per annum

 

1. This approval letter is valid subject to the fulfilment of the eligibility criteria and submission
of requisite documents. 

2. You are requested to inform the tentative date of joining the fellowship in the host institute
at the earliest by return email and submit relevant documents such as RTGS details, HRA
Certificate and other documents within 10 days  from the date of receipt of this letter. For
those projects that involve ethical / biosafety / stem cell / wildlife clearances, the last date
for submission of such documents can be extended up to  one month  from the date of
receipt of this letter. 

3. SERB has adopted Scientific Social Responsibility (SSR) policy which mandates SERB fellows
to undertake SSR activities during their fellowship period. You are requested to read the SSR
guidelines available under SSR menu in the online portal and choose the activities according
to your preference .It is mandatory to submit SSR details along with RTGS and other
documents.

4. The fellows shall be allowed to join the host institute only after the issue of "Sanction
Order", subject to acceptance of above referred documents by SERB and fund availability.

5. The fellow is required to join within one month of issue of sanction order and submit the
joining report, failing which the approval shall stand withdrawn. In exceptional cases, the
joining period can be extended by another one-month, subject to the approval of
competent authority in SERB. 

6. The funds are expected to be released to host institution within three weeks of issue of
sanction order. The Fellowship will be effective from the date of joining the host institution. 

7. If you have submitted your thesis and awaiting the award of Ph.D. degree, you will receive
Rs. 35000 p.m. (+ HRA, as per norms) as fellowship till you qualify for the eligible degree.
The fellowship amount will be enhanced to Rs. 55000 p.m. from the eligible date, upon
submission of the qualifying degree document. In such a case, you will be required to
upload the qualifying degree certificate (even if provisional) through the online portal, with
intimation to the undersigned by email. 

8. You will be governed by the norms of host institution during the tenure of the fellowship. Please
visit our website www.serbonline.in for the terms & conditions of the grant.

Kindly quote the reference number in all future correspondence. The Fellowship reference
no. PDF/2021/000453 should be mentioned in all research outputs (publications/patents/general
articles in print and electronic media etc.) arising from the fellowship. 

With kind regards,

http://www.serbonline.in/
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(Dr. Pramod Kumar Prasad)

Scientist-D

Email: pk.prasad@serb.gov.in

Ms. Ngangom Bidyarani Devi

Crop Production

ICAR Central Institute For Cotton Research , P.box No.2, Shankar Nagar Post Office, Nagpur,
Nagpur, Maharashtra-440010

************************ LEGAL DISCLAIMER ************************* 

Please do not reply to this mail !!

[ SERB is now on Social-Media. Kindly follow us on Twitter: @serbonline
https://www.twitter.com/serbonline]  

This is a system generated information and does not require any signature.This E-Mail may contain
Confidential and/or legally privileged Information and is meant for the intendedrecipient(s) only. If you
have received this e-mail in error and are not the intended recipient/s, kindly notify us at
info@serbonline.in and then delete this e-mail immediately from your system. Any unauthorized
review, use, disclosure, dissemination, forwarding, printing or copying of this email or any action taken
in reliance on this e-mail is strictly prohibited and may be unlawful. Internet communications cannot
be guaranteed to be timely,secure, error or virus-free. The sender does not accept any liability for any
errors, omissions, viruses or computer problems experienced by any recipient as a result of this e-mail. 

******************************************************************* 
'SAVE PAPER - THINK BEFORE YOU PRINT!'

* Don�t want to receive such notification anymore?Click here to send a mail to unsubscribe

mailto:pk.prasad@serb.gov.in
https://www.twitter.com/serbonline
mailto:info@serbonline.in
mailto:info@serbonline.in?subject=Unsubscribe
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BHAKTI MAIIAGEMEI{T SERVICES PRIVATE LI]ilITED
CIN : U74140GJ20I4PTC080044

509,5ftFloor, Megh Malhar, Sector-11 ,Gandhinagar Tele. Fax : 079 - 232 22636 I 232 49751

INFL5288/BMSPL/202I Date:23.02.2021

Dear Mr. Rajan Kumar Pandey.

With reference to your personal interview you had with the Board of Selection, Bhakli Management
Services Plt. Ltd. You are hereby offered purely temporary position of Project Assistant (LS), SOIJL
with consolidated remunerationof Rs. 20000./- (Twenty Thousand) through our agency, for a period of 1

Year or till the project completion period whichever is earlier, extendable for the further period,
depending upon your performance and exigency of work subject to the following terms and conditions:

1 . You will be paid a fixed monthly consolidated remuneration of Rs 20000./- (Twenty Thousand)
no other allowances/perks/benefits will be admissible to you.

' 2. At the end of period ofyour appointmen! you will stand automatically relieved unless the period
of appointment is extended and intimation to that effect is given to you in writing.

3. You will be posted at any of the Organization/Company, where your appointment will be
temporary which shall neither vest in you any right to claim regular or permanent appointment in
that Organization nor it will be obligatory on the part of Organization/Company to absorb you in
a permanent position.

4. Your services 4re liable to be terminated at any time without assighing any reason whatsoever in
case your performance is not found to be sadsfactory.

5. Similarly, you can also terminate the services by giving one month notice or pay a sum equivalent
to one month's remuneration in lieu ofnotice period.

6. You have to follow the working days,/hours which are followed by. that Organization/Company
where you have been posted. The hours/days ofworking may, however, vary depending upon the

. circumstances and exilency ofwork.
7. At present you will be posted to work at NFLIBNET Centre, Infocity, Gandhinagar, but the

appointment carries with it the liability to serve an),,where in Gujarat.

8. You will be granted 0l casual leave per month.

If this offer of appointment is acceptable to you on the aforesaid terms and conditions, you are requested
to communicate your acceptance in writing as soon as you receive this offer ofappointment.
Thank ing you.

For,
Bhakti

'I'ent So\
Q'\'-""'--":" / L-











AHME: DABAD INDIAN INSTITUTE OF MANAGEMENT AHMEDABAD 

HR/LT-17/2021/133 January 20, 2021 

Mr. Vijay A. Minj 

Library Trainee 
IIMA 

Dear Mr. Vijay A. Minj, 

With reference to our letter No.HR/LT-04/2020/94 dated October 16, 2020 the Instituteis 
pleased to inform you that your training period has been extended for further nine months up 
to November 01, 2021. However, the Institut reserves the right to terminate your training 
even earlier if your training is not satisfactory. You will undergo training in various facets of 

Library administration in our Vikram Sarabhai Library. 

Other terms and conditions mentioned in our letter dated October 16, 2020 remain 

unchanged. 

Yours sincerely, 

Ve 
Associate VP-HR 

CC Incharge Librarian 

aAIR, AE4RI4TR *CooR4, TRT | Vastrapur, Ahmedab�d 380015, india. 
Phone: +91-79-7152 3456 | Website: http://www.iima.ac.in 













Regarding my working status

Chandrakant Mahto <chandrakantk807@gmail.com>
Fri 08-Apr-22 10:40 PM
To: Ms. Mayuri Mistry <mayuri.mistry@cug.ac.in>

Dear Ma'am

I am Chandrakant Mahto, a student in the master's program at the School of Library and
Information Science, CUG session 2019-2021. It's my immense pleasure to inform you that I have
started my own cricket academy post-completion of my master's program and currently Coaching
more than 30 players. Recently we have started a social enterprise "Salience Foundation" in which I
am one of the founder Director. The motive of the organization is to promote sports, art, and craft.

Thanks with regards
Chandrakant Mahto
Email: chandrakantk807@gmail.com
Mob No. 7004088043

Print this only when it is absolutely necessary, help to save the environment.
केवल अितआव�क होने पर ही इसे  ि�ंट कर�  , कृपया पया�वरण को बचाने म�  सहयोग कर�।

mailto:chandrakantk807@gmail.com
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Tags:
International Relations and Diplomacy, Russia, Article, India, US, China, Putin, NATO, Ukraine,
Information war, Air Power, Biden, Minsk Agreement

Report of VIF Strategic Discussions on the Ukraine Conflict
March 10, 2022  Avantika Menon, Research Assistant, VIF

At the crack of dawn on 24 February 2022, President Putin announced a special ʻmilitary operationʼ in the Donbas region
of Ukraine. A large number of tanks and troops rolled into several parts of Ukraine from Russia, Crimea and Belarus while

w...

Tags:
International Relations and Diplomacy, Article, QUAD, Vaccine supply chains, Vaccine Inequity

Tackling Vaccine Inequity: Quadʼs Role in the Global Vaccine Supply
Chains
October 12, 2021  Avantika Menon, Research Assistant, VIF

The Covid-19 pandemic which reared its ugly head in the Wuhan province of China in December 2019 was quick to wreak
havoc across the globe in the mere matter of a few months. In the current global realities a newly emergent virus isnʼt

necessarily ...

Tags:
International Relations and Diplomacy, QUAD, Cyber attacks, Quad Collaboration, Space 2.0,
Counterspace, Space Solar Power Stations, Norms in Space, Counter-space Weapons,
Weaponization in Space

Space 2.0: Prospects for Quad Collaboration
January 18, 2022  Avantika Menon, Research Assistant, VIF

It has been 64 years since the launch of the worldʼs first artificial satellite, Sputnik 1 that o�icially marked the dawn of
humanityʼs ever-growing fascination with exploring the vast reaches of outer space. From launching manned missions,

orbi...

Home  Avantika Menon, Research Assistant, VIF

Contributions 

VIF Briefs 

Search

Avantika Menon, Research Assistant, VIF
Avantika Menon has completed her M.Phil. in Security Studies at the School of National Security
Studies, Central University of Gujarat. Her M.Phil. Dissertation was titled, ʻThe Indo-Pacific Regional
Security Order: Indiaʼs Perspective .̓ Her dissertation was an attempt towards understanding the
security order in the Indo-Pacific Region (IPR), with a central focus on Indiaʼs strategic interests and
engagement with other major powers in the region. She is passionate about research in the maritime
domain and her research interests include- geopolitics, maritime security and the regional security
architecture in the IPR, the Quad and Chinaʼs naval activities in the Indian Ocean Region. She has a
graduate degree in Politics and International Relations and an undergraduate degree in Economics
(Hons.).
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Ref. No. S/4 (Prov.)/MU Dated: 1st Nov, 2021 

 

Ms. Kamni Kumari 
Village-Rangpur Maulanian, Tehsil-Suchetgarh, 

R.S. Pura, District-Jammu, 
J&K–181102 

 

 
Provisional Appointment Letter 

 
 

Dear Ms. Kamni Kumari, 

 

1. Please refer to your application and subsequent interview; we are pleased to 

inform you that you have been selected for the position of Assistant 
Professor in School of Liberal Arts & Sciences, Mody University, 

Lakshmangarh. 

2. You are required to join the University on or before 15th November, 2021, 
when you will be arriving to join at the University Campus, please contact the 
Assistant Security Officer (Name: Mr. Daya Ram Tomar, Mobile Number: 

9116650245) failing which GM-H&S (Name- Mr. Ashok Ranwa, Mobile 
Number: 9116177975), who will take you to the Registrar Office (Building 
Name: Pushkar at Eighth Street) where all the formalities will be done. 

3. Your regular appointment letter mentioning the salary as discussed in the 
meeting will be issued at the time of joining. You are requested to bring 

along with you 2 sets of copies of all certificates (along with the originals for 
verification) and 4 photographs at the time of joining. 

4. Please sign and return the duplicate copy of this letter as a token of your 
acceptance of the same. 

 

 

Thanking you, 

 

 
 

I accept the offer as above 
 

 

                      
Signature 

 

 

Cc: ASO, Mr. Daya Ram Tomar 

Cc: GM-H&S, Mr. Ashok 

Ranwa 



 

Yours sincerely, 

Sd/- 

(Dr. Vinod Purohit) 

Registrar 
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Fwd: Offer Letter for Assistant Professor-Research - Contractual - 05/2020

Akhilesh Upadhyay <akhileshcug@gmail.com>
Wed 23/06/2021 16:12
To:  Naresh Kumar <nareshcug@gmail.com>
Cc:  Dr.Naresh Kumar <naresh.kumar@cug.ac.in>

Dear Sir,
I am forwarding you my appointment letter in Rashtriya Raksha University. Please look it into
your reference.

---------- Forwarded message --------- 
From: Akhilesh Kumar Upadhyay <akhileshcug@gmail.com> 
Date: Tue, Oct 27, 2020 at 5:53 PM 
Subject: Re: Offer Letter for Assistant Professor-Research - Contractual - 05/2020 
To: Office Superintendent <os@rsu.ac.in> 
Cc: AR (Admin) <ar.admin@rsu.ac.in>, Registrar RSU <registrar@rsu.ac.in>, Sushil Goswami
<sushil.goswami@rsu.ac.in>, K .V. Ravi Kumar <dean-faa@rsu.ac.in> 

I accept the offer. And I will join this designation of 2/11/ 2020. 

Thanking you... 

On Tue, 27 Oct, 2020, 15:39 Office Superintendent, <os@rsu.ac.in> wrote: 
Dear Akhilesh Kumar Upadhyay,

In separation of previous email sent , Kindly consider these E-mail, your candidature has been
selected for the Position of Research Associate. 

Pursuant to the personal interview dated 25/08/2020, University is pleased to offer you the position as
per the following terms and conditions: - 

 

            1.     Contract Period:                     364 days with three (3) months’ probation  period;

           2.     Monthly Remuneration:        Rs. 25,000/- (Fixed)

           3.      Date of Joining:                      02/11/2020

 
 
         This  offer  of appointment carries no right to appointment, renewal, or conversion into a
permanent appointment.
 

4.      This offer  is subject to the provisions of the Raksha Shakti University Teaching Staff
Regulations 2012, and to the changes that may be duly made in such Regulations from time to
time, and any other decision(s) the University may deem fit in its interest.
 

                You are requested to confirm the acceptance of the offer by taking the print of this email
and return the signed copy by email.

 

To,     

The Registrar (I/c),
Rashtriya Raksha University

mailto:akhileshcug@gmail.com
mailto:os@rsu.ac.in
mailto:ar.admin@rsu.ac.in
mailto:registrar@rsu.ac.in
mailto:sushil.goswami@rsu.ac.in
mailto:dean-faa@rsu.ac.in
mailto:os@rsu.ac.in
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 I hereby accept the offer as described in this letter, subject to the conditions specified therein and to
those laid down in the Raksha Shakti Regulations.
 
Accepted:
                                _______________________                    _____________________

 

 

 

Thanks & Regards,

Kunal Goswami  

OS (Human Resources)

Rashtriya Raksha University

(An Institution of National Importance)

At Lavad-Dehgam 382 305, Gandhinagar-Gujarat, India

Website: www.rru.ac.in  FaceBook/Twitter : @RakshaUni

Tel: +(91) -79-6812 6810

 
 
On Tue, Oct 27, 2020 at 2:38 PM Office Superintendent <os@rsu.ac.in> wrote: 

Dear Akhilesh Kumar Upadhyay,

Greetings of the day!

Pursuant to the personal interview dated 25/08/2020 and your candidature for the
position of Assistant Professor-Research, University is  pleased to  offer  you the
position as per the following terms and conditions:- 

1.      Contract Period:                     364 days with three (3) months’ probation
 period;
 
2.      Monthly Remuneration:        Rs. 40,000/- (Fixed)
 

      3.   Date of Joining:                      02/11/2020
 
 
         This  offer  of appointment carries no right to appointment, renewal, or
conversion into a permanent appointment.
 

4.      This  offer  is subject to the provisions of the Raksha Shakti University
Teaching Staff Regulations 2012, and to the changes that may be duly made in
such Regulations from time to time, and any other decision(s) the University
may deem fit in its interest.
 

http://www.rru.ac.in/
mailto:os@rsu.ac.in
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                You are requested to confirm the acceptance of the offer by taking the print
of this email and return the signed copy by email.

 

To,     

The Registrar (I/c),

Rashtriya Raksha University

 I hereby accept the offer as described in this letter, subject to the conditions specified therein and to
those laid down in the Raksha Shakti Regulations.

 

Accepted:

                                _______________________                    _____________________
                                                 Signature                                                  Date

Thanks & Regards,

Kunal Goswami  

OS (Human Resources)

Rashtriya Raksha University

(An Institution of National Importance)

At Lavad-Dehgam 382 305, Gandhinagar-Gujarat, India

Website: www.rru.ac.in  FaceBook/Twitter : @RakshaUni

Tel: +(91) -79-6812 6810

--  

Thanks & Regards,  

Dr. Akhilesh Kumar Upadhyay

Assistant Professor 

Journalism and Mass Communication 

http://www.rru.ac.in/
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Dr Babasaheb Ambedkar Open University

'Jyotirmay' Parisar, 
Sarkhej-Gandhinagar Highway, 
Chharodi, Ahmedabad - 382 481 

Contact: +919415100578 

Contact: +917048393446

Email- akhilesh.upadhyay@baou.edu.in

Website- https://baou.edu.in// 

mailto:akhilesh.upadhyay@baou.edu.in
https://baou.edu.in//
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Confidential 

Ms. Neba Singh 
Noida 

DearNeha, 

India 

July I 0, 2020 

We take pleasure in recognizing your contribution over the last six months and I would like 
to take this opportunity, to write to you, to confirm your services with effect from July 1 o, 
2020. 

The other terms and conditions of your appointment letter however, remain unaltered. 

We look forward to your continued support for our mandates and to a rewarding career with 
our Institution. 

Sincerely, 

For Schoolnet India Limited 

Aman Sharma 
Manager - HRD 

t 





                                                                               JOB OFFER 

Date 28th June’21 

 

Dear Sweta, 

• Ved Integrated Campus, AVV English medium school  is happy to extend to you the job as an Assistant teacher for the academic 

session 2021-22. 

• This job is for  duration of 9 months. Commencing from July’21 

 

By accepting this job offer  you are eligible to receive the following remuneration  beginning on your first day of work: 

• Salary: 12,000/- monthly.( for regular school) 

• 6,000/- monthly for online classes. 

Please send in an acceptance or rejection letter no later than 1 day after the date printed at the top. 

If you choose to accept this offer your first day of work will be 1st July’21. 

Please read all of the documents available at school front desk and have everything signed and ready to go on  before your first day of work. 

Your immediate supervisor will be Ms. Sarangi . Feel free to call our main office number and ask for Ms. Sarangi  or myself if you have 

questions. 

We hope that you will accept our job offer and that you will feel welcomed at our school. 

Sincerely,  

Ved Integrated Campus. 

AVV English medium school 

 

 

 



Admission Slip  
   Note: Please retain the print of the acknowledgement slip for further reference.

Acknowledgement Slip

Form Number CUH0008948

Programme Master of Science(Yoga)

Order Number 24676

Transaction Number 110346139788

Fee Structure A: SECURITY DEPOSIT (REFUNDABLE) (1000) 
B: ADMISSION FEE (750) 
C: ENROLMENT FEE (300) 
E: IDENTITY CARD (50) 
F: RED CROSS FUND (40) 
G: NSS FEE (10) 
H: INSURANCE FEE (100) 
I: STUDENT WELFARE FUND (200) 
J: ANNUAL DAY (50) 
K: UNIVERSITY MAGAZINE (100) 
L: LIBRARY FEE (500) 
M: TUITION FEE (500) 
N: ELECTRICITY/WATER CHARGES (150) 
O: CULTURAL ACTIVITIES FEE (75) 
P: COMPUTER LAB FEE/ INTERNET FEE/ICT (200) 
Q: EXAMINATION FEE (1500) 
R: UNIVERSITY DEVELOPMENT FUND (150) 
S: MEDICAL CHARGES (125) 
T: SPORTS FEE (125) 
U: LAB FEE/INDUSTRIAL VISIT/FIELD WORK/INTERNSHIP (1500) 
V: STUDENT ACADEMIC ACTIVITIES (50) 

Amount Paid ₹ 7475.00

Transaction Date Mon Nov 29 20:33:01 IST 2021

I RAKHI KUMARI son/daughter/ward of SUSHIL KUMAR KHAN having been provisionally admitted to the above mentioned programme and department hereby undertake to produce the
migration certificate in original and other relevant certificates as and when I am directed to submit. In case of failure to produce the same, I shall forthwith vacate the seat and shall have no claim
for refund of fees etc, paid for the semester. The amount of freeship / scholarship / fellowship drawn, if any, shall also be refunded forthwith.

© Central University of Haryana 2021 Powered By: PROJECT SAMARTH

http://cuh.ac.in/
https://samarth.edu.in/
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THE MAHARAJA SAYAJIRAO UNIVERSITY OF BARODA
Fatehgunj, Vadodara – 390 002, Gujarat, India

Telephone :  [+91–0265] • (Registrar) :  2795521
• (Dy.R./AR  ADE) : 2792032/2795514

OFFICE ORDER

ADE9/2020-21/( 300001865 )

Date : 09/10/2020

Subject: Appointment of Temporary Assistant Professor at the Faculty of Arts

In pursuance to your application, the Hon’ble Vice Chancellor is pleased to pass the order of your 
appointment as mentioned below on NET Pay of Rs.  25,000/- per month from the date you join or 
from the date of commencement of teaching whichever is later till the end of academic year 2020-21 
or till further orders or till the permanent selectee(s) is available whichever is earlier.

It may be noted that your appointment and the pay per month is subject to the approval 
of the Government of Gujarat.

You are requested to send your joining report to ADE Section, University Head Office through the 
Head of the Department and the Dean/Principal/Head of the Institution.

All concerned are requested to take necessary action in the matter

Deputy Registrar (ADE)
For Registrar

Copy To:

1. The Dean/Principal/Director
2. The Head of the Department
3. Section Accounts/Audit

Application 
No. Name Designation Department /

Programme
Expenditure to be charged 
against the vacant post of 

/ Budget Head

300001865 SAPANA DEVI 
KARAM

Temporary 
Assistant 
Professor

Sociology Associate Professor
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Rajib Ghosh 
Chief People Officer 
 
 

October 25, 2021 
 

 

Miss. Krishna Shaw 
Vill: Birpara, Subhashpally, 

3 no Road, Alipurdaur, 
West Bengal-735204 

 

 
 

Dear Krishna,   
 

Welcome to Azim Premji Foundation ! 

 
We thank you for your decision to join Azim Premji Foundation (hereinafter referred to as the “Foundation”). 

 
Your terms of appointment will be as under; 

1.    APPOINTMENT 

a. We are pleased to make you an offer of appointment as “Associate – Field Institute” based in 
Dhamtari – Chhattisgarh as a part of Azim Premji Foundation for Development. Your appointment 

is effective from November 15, 2021. 

b. You will be on probation for a period of one year from the date of appointment and will be confirmed 

upon satisfactory performance during the period of probation.  

2.   Salary 

i. Basic salary of Rs. 9,600 per month 

ii. House Rent Allowance of Rs. 3,840 per month 

iii. Conveyance Allowance of Rs. 2,000 per month 

iv. Leave Travel Allowance of Rs. 5,000 per month 

v. Other Allowance of Rs. 7,729 per month  

 

Details of your salary are given in Annexure 1. Your compensation will be subject to tax deduction as 

per applicable rules.   

 
Changes in your salary & benefits are discretionary and will be on the basis of relevant criteria that 

include the performance and results you demonstrate. 
 

 
 

 



 

 

 

 

 

 

3. OTHER TERMS  
 
a. You will be eligible for the following benefits: 

i. Leave and holidays 

ii. Participation in Provident Fund Scheme 

iii. Participation in the Foundation Medical Assistance Program 

iv. Gratuity 

v. Insurance – Medical, Term Life & Personal Accident 

 

b. You will be re-assigned in such capacity as the Foundation may from time to time determine. If 

such re-assignment results in transfer to another function, program or location, you will be 

governed by the terms and conditions of service applicable to the new assignment.  

c. In your role in the Foundation, you will be required to: 

i. Effectively, diligently and to the best of your ability perform all responsibilities to achieve the 

assigned results. This may require working extra hours from time to time. 

ii. Undertake travel on Foundation work for which you will be reimbursed travel expenses as per 

the Travel policy of the Foundation.  

iii. Understand the scope and intent of all our policies and comply with them, as they form an 

integral part of the terms of your employment with the Foundation. 

iv. Disclose and assign to Azim Premji Foundation as its exclusive property, all developments, 

developed or conceived by you solely or jointly with others during the course of your 

employment  

v. Not engage in activities that have or will have an adverse impact on the reputation, image or 

working of Azim Premji Foundation, whether directly or indirectly.  

d. Your retirement age is 60 years. 

e. This contract of employment is terminable, without giving reasons, by either party by giving one 

month notice. Azim Premji Foundation reserves the right to pay or recover salary in lieu of notice 

period.  Further, the Foundation may at its discretion relieve you from such date as it may deem 

fit even prior to the expiry of the notice period. In case of breach of integrity or unacceptable 

performance or misconduct, the Foundation reserves the right to terminate this agreement without 

any notice and without notice pay in lieu. 

f. Your employment terms may be specifically enforced legally, if required. If any of the provisions 
of this Agreement are declared or found to be void or unenforceable due to any reason whatsoever, 

the remaining provisions of this Agreement shall continue to be in full force and effect.  

g. Please note that you are required to inform us if there are any other agreements, oral or written, 
which you have entered into and which may relate to or affect your commitments under this 

Agreement. 

 

 

 



 

 

 

 

 

 

h. Conflicts of Interest:  

i. You are required to engage yourself exclusively in the work assigned by the Foundation and 

shall not take up any independent or individual assignments (whether the same is part time or 
full time, in an advisory capacity or otherwise) directly or indirectly without the express written 

consent of the Head of your Function and the Chief People Officer. 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 

interest in, or perform any services for any person who is involved in activities, which are or 

shall be in conflict with the interests of the Foundation.                                                                                                                                                                                                                                     

i. We at Azim Premji Foundation are committed to ‘Integrity’ in all aspects of our functioning. We 

trust that you have not provided us with any false declaration or willfully suppressed any material 

information.  

 

j. You shall immediately bring to the notice, in writing, of your immediate supervisor or of the Chief 

People Officer, any matter or situation or incident that may arise that could potentially result, or 

has resulted, in violation of the Policies of the Foundation or of this letter.  

k. Upon separation you will immediately give up to the Foundation all correspondence, specifications, 

books, documents, literature, drawings, effects, records etc. belonging to the Foundation or 
relating to its functioning  and shall not make or retain any copies of these items. Your full and 

final settlement will be subject to compliance with the content of this clause. 

l. Your offer of appointment is subject to successful completion of your current Post 

Graduation/Masters and Self-declaration of medical fitness. Please provide your certificates within 

3 months of your joining. 

 

Please confirm that the above terms are acceptable to you by signing a copy of this letter of appointment.  
 

Yours sincerely, 
 

 

 
 

Rajib Ghosh 
 

 

Encl:  Annexure 1: Salary Structure 
         Annexure 2: Background Verification Authorization Form 

 
I agree to accept the employment on the terms and conditions mentioned in the above letter. 

 
 

Name:       Signature: 

 
Place:       Date:    

   
 

 

 



 

 

 

 

 

 

Annexure 1 

Salary Structure 

Miss. Krishna Shaw  
Associate – Dhamtari   

 
Salary Components Amount  (Rs.) 

Basic 9,600 

House Rent Allowance 3,840 

Conveyance Allowance 2,000 

Leave Travel Allowance 5,000 

Other Allowance 7,729 

Monthly Gross Salary 28,169 

Provident Fund Contributed by the Foundation 1,800 

Medical Assistance (Notional Value) 1,000 

Gratuity  461 

Mediclaim Insurance 570 

Monthly Cost to Company (CTC) 32,000 

Annual CTC 3,84,000 

 
Provident Fund:  As per Act. Amount indicated above are as per current applicability. 

 

Gratuity: As per Act. Amount indicated above are as per current applicability. 
  

Medical: Eligibility of reimbursement of actual medical (domiciliary) expenses for a year for self, spouse 
and dependent children up to one month’s basic salary or Rs. 15000/- (whichever is high).  

 

Mediclaim Insurance: Hospitalization expenses of Rs. 2 Lacs per annum as per the rules of the insurance 
provider. 

 
In addition, you are currently eligible for Coverage under Personal Accident Insurance and Group Term 

Life Insurance for Rs. 15 Lacs and Rs. 14 Lacs respectively, as modified from time to time. The terms  

of both the policies would be shared with you upon joining.  
 
Relocation Expenses 

You will be eligible for one time relocation expense of Rs. 10000/- on joining and this amount will be 
credited to you along with the second month’s salary.  

Housing Deposit Assistance  
You will also be eligible to avail an interest free loan towards your actual housing deposit amount upto a 

maximum of Rs. 30,000/-.  This amount will be recovered in 10 equal monthly installments, beginning 
from the subsequent month of availing the loan.  

 
In case you resign from the Foundation before completing 1 year for any reason, you will be required to 

repay the Foundation the amount claimed towards ‘Travel Expenses & Relocation Expenses’ and ‘Housing 

Deposit’. 
 
 
 



 

 

 

 

 

 

Annexure 2 
 
 

Background Verification Authorization Form 

 

 

 

I certify that the information provided in the Application form is true and correct to the best of my 

knowledge. 
 

I authorize ‘Azim Premji Foundation’ or its authorized agency to conduct my background verification. 
 

I understand that if any information furnished by me is found to be false, I could be denied employment / 

be terminated.  
 

I will cooperate and facilitate the process of my background verification. 
 

 
 

 

 
 

 
                                                                                 Signature of the Candidate/Employee 

 

 
 

 
Place:  

 

Date:  
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June 12, 2021 
 
Subject: Fellowship Letter- Batch 2021-2023 
 
 
Dear Sampat Meghwal, 
 
Congratulations and welcome to the Gandhi Fellowship Program, Batch of 2021-23!  
 
I trust you are in good health and following all COVID-19 safety protocols. 
 
The Gandhi Fellowship is the flagship program of Piramal Foundation (hereinafter referred to as the 
“Foundation”). This program is amongst the most aspirational Fellowship programs in the country, 
owing to our dynamic educational curriculum. Young people like you, from across the country embark 
on lifelong journeys of personal transformation as they lead our interventions in the communities we 
serve. These experiences lead to deeper self-awareness, discovery of personal values and stronger 
leadership skills and life-skills. 
 
The Foundation is focused on universal primary education, reducing child mortality rates, improving 
maternal and tribal health and improving access to safe drinking water in the Aspirational Districts 
identified by the Niti Aayog.  We currently work across 24 states, a lot of which is in partnership with 
the Central and State Governments. Over the years, we have developed innovative solutions and a 
deep understanding of our communities, along with strong technical partnerships. These are pivotal 
in helping us continue to serve our communities in partnership with government institutions across 
India.  
 
The country is deeply impacted by the global Covid-19 pandemic. While we continue to be committed 
to the well-being of the communities we serve, it is equally important for us to ensure the safety and 
well-being of our team members. 
  
Usually, the entire duration of the fellowship is designed to be spent in the location where you are 
placed. Given the current exigent circumstances, your fellowship journey may be a combination of 
working from home and working from our program locations. This is a critical choice we make to 
ensure your safety and wellbeing over the course of this journey with minimal impact on your 
transformational journey. These decisions will be shared with you periodically by our leaders and will 
be made considering the multiple factors that impact your safety, well-being and learning journeys. 
 
Other nuances of the duration of this fellowship are detailed in the attached Annexures for your 
reference. We urge you to please read through them and write to us on 
offer.acceptance@gandhifellowship.org  for any clarifications we could assist you with.  
 
 
 
 

mailto:offer.acceptance@gandhifellowship.org
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To confirm your participation as a Gandhi Fellow in the Gandhi Fellowship Program, Batch of 2021-

23, please sign a copy of this letter along with each page of the Annexures and share it with us on or 

before June 14, 2021. After this date, our offer for you to join the fellowship will stand withdrawn.  

 
I extend our warm welcome to you and wish you great success as you embark on this journey of self-
discovery and self-development as you transform the nation’s Education system and continue further 
on your journey as a Nation Builder. 
 
I look forward to seeing you at the Orientation! 
 
 
Yours sincerely, 

 
Debanjan Roy 
Director - Gandhi Fellowship Program 
 
 
 

 
 
 
I have carefully read and understood the terms and conditions of the Gandhi Fellowship Program as 
has been detailed hereinabove and the Annexures hereto. I agree to all the terms and conditions and 
undertake to abide by the same during the course of the Fellowship Program. I also declare that all 
the documents, data and information provided by me is correct and I understand that any false 
declaration or information provided by me could lead to termination of the Offer Letter and the 
opprtunity to pursue the Fellowship.  
 
 
 
 
NAME_____________________SIGNATURE_____________________DATE_____________ 
  

Sampat meghwal 13/06/2021
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Annexure A 

Gandhi Fellowship Program: Terms & conditions  
 

1. The Fellowship Program 2021-23 is for a period of 23 months, commencing from 1-Jul-2021 to 
31-May-2023 (“Term”). 
 

2. Owing to the current Covid situation in the country, you are expected to start the Fellowship 
Program through the Work From Home mode, the duration of which may vary based on 
exigencies of the covid situation. However, all communications in this regard shall be issued to 
you well in advance. Thus, during the Fellowship Program you may be required to Work either 
from Home or from a Location assigned to you, in furtherance of your work on Projects/ 
Programs for live action experience.  
 

3. The Foundation is an empathetic Organisation and very mindful of the safety and health of all 
the people. Fellows are no exception.  
 

We would always encourage and urge you to continue being mindful of preventing exposure 
for yourselves and others – whether you are working from home or have moved to a location. 
Following COVID protocols and mindful behaviour will continue to be critical for everyone’s 
safety and wellbeing.  
 
- Each of us will ensure we wear a mask, maintain social distance, and ensure hand-hygiene 

(washing hands, using sanitiser, sneezing into tissue/elbow, not shaking-hands etc.) at all 
times 

- Maintain social distancing and not be part of a crowd etc.  

- Exercise due caution when travelling to reduce the chances of getting infected by the 

COVID19 Virus.  

 

• The Foundation continues to encourage: 

- Work From Home till the situation becomes safe to go to any location  

- Large gatherings over virtual platforms (Teams/Zoom). This includes Bootcamps, 

stakeholder workshops, trainings, and meetings as well as internal workshops, trainings, 

and meetings. 

- Undertake only essential travel and by taking all safety precautions  

- Follow all relevant government, railways, airline, and any other applicable guidelines 

when travel is absolutely necessary  

 

• The Foundation encourages all eligible people to get vaccinated at the earliest convenience 

following government guidelines: 

The vaccination expenses, if any, incurred after joining the Fellowship will be reimbursed by 
the organization  

 
4. You may be placed at any location in India and assigned to any project to gain the live action 

experience for learning. Such Projects and Programs could be undertaken by Piramal 
Foundation and any of the entities under the aegis of the Piramal Foundation viz. Piramal 
Foundation for Education Leadership / Kaivalya Education Foundation / Piramal Swasthya / 
Piramal Sarvajal / Jal Jeevan Mission / Enable Health Society / Tribal Health Collaborative etc.  
 
 

NAME_____________________SIGNATURE_____________________DATE_____________ Sampat meghwal 13/06/2021
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5. You can be re-assigned to another location and/ or to another project under any of the above 
entities, in order to meet the objectives of the Fellowship Program to enhance the richness of 
the experiential learning process cutting across initiaves.  
 

6. You are not entitled to choose any location as per your preference or choose to Work from 
Home. Hence, you will have to strictly abide by the instructions of the Fellowship Program with 
regard to the location/ activity assigned to you. 
 

7. You shall be eligible to a Fellowship Honorarium during the course of the Program from the 
date of your joining the Fellowship, irrespective of whether you are Working from home or at 
any location gaining live action experience on any of the projects / programs which is as 
follows: 
 
(A) All Inclusive Consolidated Fellowship Honorarium amount of Rs. 14,500 per month 
 
(i) An amount of  ₹ 7500  (Rupees Seven Thousand Five Hundred  Only) will be paid to you on 
a monthly basis. This covers amount that you may have to spend on personal needs like food, 
personal medicines, personal clothing etc.  
(ii) The balance monthly Fellowship honorarium amounting to ₹ 7000/-(Rupees Seven 
Thousand Only) will be retained as deferred Fellowship honorarium amount.  

(iii) The total deferred Fellowship honorarium accrued and due amount as per the Fellowship 
Rules (provided in clause 8 below) will be paid to you in lump-sum at the end of the Term of 
your Fellowship Program i.e. 23 (twenty three) months ending on 31st May, 2023 after recovery 
of or adjustment of any advances given to you and confirmation that all dues have been settled 
by you.   

8. If you are guided to move to a location, the Foundation will take care of living requirements 
as per the Fellowship Design principles either in rented accommodation or in the 
Foundation’s own facility (Piramal School of Leadership)   
 
OR  
 
provide you additional amount for living expenses over and above the Fellowship 
Honorarium mentioned in (A) to help you take care of your living requirements on your own 
as per the Fellowship Design principles  
 

9. The additional amount for living requirements will address basic sustenance needs like rent for 
accomodation, buying items for the living quarters for the Fellowship period, payment of utility 
bills ( gas / electrity / mobile phone / water etc.), cook and cleaner, cleaning materials, local 
conveyance / fuel for 2 wheeler that may be provided for use during the Fellowship;  repairs 
and maintenance at the living quarters and including assets (such as a tablet) which may be 
provided to you for use during your Fellowship period; and/or any other such or similar 
expenses.  
 
 
 
 
 

NAME_____________________SIGNATURE_____________________DATE_____________ 
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Irrespective of the type of living arrangement, you are expected to manage your living 
expenses within the said Total Fellowship Honorarium by prudently managing the same and 
following the Design tenets of the Fellowship.  
 
Note: The monthly Fellowship Honorarium amount of Rs.7500 that will be paid monthly covers 
buying food provisions and managing any other personal needs, personal medicines, personal 
clothing, personal communication expenses and the like; and that is not a part of the additional 
amount to be provided for living requirements as explained.  
  
Therefore, the total Fellowship Honorarium amount will vary depending on the location, the 
project / program, and the kind of living arrangement that you are made part of.   

The details about the various options of living arrangements shall be communicated to you 
closer to the time of moving to the locations which will be guided by us.   

10. You are expected to complete the Fellowship by being part of it for the full tenure of 23 
months. 

 
11. In case the Fellowship is terminated by the Foundation or you, for any reason whatsoever prior 

to the completion of the Term of the Fellowship, the cumulative deferred Fellowship 
honorarium shall be payable subject to the following conditions:  
a) If you complete less than 12 months from the start of the program, you will not be eligible 

or entitled to be paid any deferred Fellowship honorarium amount. The said amount shall 
stand forfeited. 

b) If you complete more than 12 months but less than 23 months, you will be eligible and 
entitled to be paid the cumulative deferred Fellowship honorarium amount for 12 months 
only  i.e. Rs. 7000 x 12 only. However, the said deferred Fellowship honorarium amount 
will be paid only at the end of the term of the Fellowship Program i.e. 23 months after 
recovery of any advances given to you and confirmation that all dues have been settled by 
you at the location.  

c) If you choose to leave the Fellowship for good reasons which is accepted by the Fellowship 
Management, then a minimum of 15 days’ notice is expected to be served.  

d) If you complete 23 months of Fellowship then you will be paid the entire cumulative 
deferred Fellowship honorarium amount for 23 months i.e. Rs. 7000 x 23 months in the 
month of June 2023 after your graduation ceremony, after recovery of any advances given 
to you and confirmation that all dues have been settled by you at the location.  
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             The above conditions for deferred Fellowship are illustrated in below table for your reference: 
 

Scenario # Program 
start date 

Date of leaving 
the program 

Association 
for # months 

Payable deferred 
Fellowship Honorarium 
amount 

Deferred fellowship 
Honorarium payment 
month 

# 1  
(Left within 12 months) 

1-Jul-2021 31-May-2022 11 months ₹ 0  NA 

# 2  
(left after 12 months but 
before 23 months) 

1-Jul-2021 31-Dec-2022 18 months ₹ 7,000*12 = ₹ 84,000 Jun-2023 

# 3  
(completed the 
Program) 

1-Jul-2021 31-May-2023 23 months ₹ 7,000*23 = ₹ 161,000 Jun-2023 

Note: The amount of deferred Fellowship honorarium will be prorated as set out above on the basis of your actual 
date of leaving after confirmation that all dues have been settled by you at the location and recovery of or 
adjustment of any advances given to you.  

12. You will be covered under the following as per terms applicable as on date from your date of 
joining the Fellowship: 

a. Group Medical Insurance Policy for Rs.2 lacs 
b. Group Term Life Insurance Policy for Rs.4 lacs 
c. Group Personal Accident Policy for Rs.5 lacs  

The terms and conditions of the above shall be explained separately.  

13. As the Fellowship Program is a full time learning/educational program, you are not permitted 
to engage yourself in any other activity including but not limited to pursuing any other 
educational course during the period of the Fellowship.  
 

14. You undertake to follow the Fellowship Design principles that would be explained to you, the 
Code of Conduct of the Fellowship and you commit to respect the community that you get to 
live in as part of the Fellowship. This is integral to the Fellowship.  

15. You undertake to ensure that the “Use and Return” assets given to you during the Fellowship 
are used for the Fellowship purposes only and are managed and maintained in a good state.  

16. The Fellowship will be awarded on an objective and non-discriminatory basis. 
17. The Foundation does not act as an employer with respect to you i.e., the Fellows under this 

Fellowship. The terms and conditions of this Fellowship shall in no manner be construed as an 
employer-employee relationship between the parties.  

18. The Foundation does not guarantee any future employment with it or any of its affiliates. 
19. The Foundation does not take any liability, financial or otherwise of the Fellow, except to pay 

the Fellowship honorarium as set out hereinabove. 
20. You will be awarded with the Fellowship Certificate on your successful completion of the 

Program. 
21. The Foundation reserves its right to terminate this Fellowship arrangment with you, at any 

time during the Term of this Fellowship program for cause. To illustrate, if you commit an act 
of misconduct deemed by the Foundation to be in breach of the values and ethos of the 
Fellowship or are found to be medically unfit or remain willfully absent or are otherwise unable 
to perform the assignment entrusted to you, in such a scenario, the Foundation reserves the 
right to terminate this Fellowship arrangement with you forthwith, and your deferred 
Fellowship honorarium amount will stand forfeited. 
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22. You will be governed by all the rules and regulations as enforced by the Foundation from time 
to time. The current applicable rules & regulations are available on our intranet _________. 
The decision of the Foundation on all such matters shall be final and binding. 

 
23. All documents, declarations and undertakings signed by you separately shall be construed as 

part and parcel of this Offer Letter.  
 

24. The Terms and Conditions of the Fellowship shall be governed by and construed in accordance 
with Indian laws. The Foundation and the Fellows irrevocably submit to the jurisdiction of the 
courts at Mumbai to settle any disputes in connection with these terms and conditions 
 

25. You will be eligible to apply for the Social incubation and Enterprise Program after successfully 
graduating from this Fellowship Program. 

 
I have carefully read and understood the terms and conditions of the Gandhi Fellowship Program as 
has been detailed hereinabove.  
 
 
 
NAME_____________________SIGNATURE_____________________DATE_____________ 

 
 

 
 
 

ANNEXURE – B 
 
Name: Sampat Meghwal 
 
Location assigned to: Ahmedabad, Gujarat 
 
Project / Program: School Leadership Development Program 
 
Entity Assigned to: Kaivalya Education Foundation 
 
 
 
I accept.  
 
 
 
NAME_____________________SIGNATURE_____________________        DATE_____________ 
 
 
 

 

13/06/2021Sampat meghwal

Sampat meghwal 13/06/2021



 

 

 

 

 

 

          MOVEMENT TV  NEWS              

     B – 33, NICIT, SEC-25, GIDC, GHANDHINAGR-382025 
 

Mobile number:- 7575823777. E-mail address :-Movementtv1@gmail.com 
          
                       WEBSITE :- WWW.movement-tv.in 

 

OFFER LETTER 
 

DATE:- 16/07/2021. 
 

 

Dear , 

Mr. Anfas Khan 
 

We are pleased to make provisional offer of appointment as " PROJECT 

HEAD". Your Annual Earning including Salary, allowances , benifits and 

statutory payments as applicable Rs 17000/-. You will receive Salary between 

10 to 15 date every month. And Your job timing is 10.30 to 6.30. 

         

     

       As discussed you shall join duty on or before 18 june 2021  failing which this 
letter will be treated as cancelled. Reporting: You will be reporting to Mr. Anil modi. 
You are requested to bring offer letter at the time of your joining. 

   

         As per discuses with you Company not provided Accommodation and fooding. 

  We look forward to a mutually rewarding relationship. 
 
 
 

 
  Your faith fully 

 

 Jennifar Madera Moon  16/07/2021 
 

Approved By Date 



3/3/22, 11:54 AM Gmail - Fwd: Regarding placement opportunities

https://mail.google.com/mail/u/0/?ik=5210c0fe85&view=pt&search=all&permmsgid=msg-f%3A1718408605322019774&simpl=msg-f%3A1718408… 1/1

Dr. Sony Kunjappan <officecssm2020@gmail.com>

Fwd: Regarding placement opportunities 

gunatit 111 <gunatit111@gmail.com> 6 December 2021 at 20:19
To: "Dr. Sony Kunjappan" <officecssm2020@gmail.com>

Hello sir,
     I was Joined in Tourism Gujarat Corporation Limited (TCGL), Gandhinagar in the Department of Skill Development
as a Back office Work. 

  Thanks, 

Yours sincerely,
Hardik Mochi 
[Quoted text hidden]
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Appointment Letter 

      Dated: 22-December-2021 

To,         

Varoon Akolkar 

16, Gaurang Flat, Daxini Society  

Maninagar  

Ahmedabad - 380008 

 

Dear Varoon, 

Further to our letter of intent, we are pleased to inform you that you are hereby appointed as a  

Manager – Pre-Sales in our Organization and would be permanently working from home and the 

payroll would be from Hyderabad Office as per the below terms and conditions: 

 

1. This appointment is effective from 22-December-2021, i.e. the date of joining our 

Organization.  

 

2. Your Compensation details would be as per Annexure 1 

 

3. You will serve a probationary period of 6 months from the date of joining which may be 

extendable based on your performance.  

  

4. During the period of probation, this appointment is terminable by giving a notice of 2 Weeks 

by either side. After the completion of Probation, the notice period is 1 Month. You shall not 

be allowed to adjust the leave credit balances during the notice period once you have 

tendered your resignation. After successful completion of your probation, based on your 

performance, you will be confirmed in writing as a permanent employee of the Company. 

 

5. You will be entitled to statutory and service benefits (like maternity, gratuity etc.) and be 

governed by discipline and other rules existing or may come into existence from time to time 

as and when applicable as per rules of the Company and such other benefits as applicable to 

employees in force from time to time to the location / place wherever you are working.  

 

6. The company depending upon need shall take suitable cover of GPA to take care of liability 

under Employees Compensation Act provided you are not covered under ESI Scheme. “If 

you are not covered under the provisions of the Employees State Insurance, you are 

entitled for the compensation as per the provisions of the Employees Compensation Act in 

case of any personal injury is caused to you by accident arising out of and in the course of 

your employment”. 

 

7. Notwithstanding clause number 4, the Organization has the right to terminate the 

employment on At-will basis at any time when following circumstances occur and the 

employee would not be eligible for any additional notice pay: 
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(1) Employee not coming on time 

(2) Disciplinary issues 

(3) Misbehavior with management, supervisors or peers. 

(4) Non performance 

(5) Absenteeism etc. 

 

8. Your future increments or promotion or any other salary increase shall be based on merit 

considering your periodic and consistent overall performance, business conditions and other 

parameters fixed from time to time at the discretion of the management and shall not be 

considered merely as a matter of right. 

 

9. During the period of service with the company, you shall not indulge and/ or take part in any 

activity of formation of council and / or association or become a member being part of 

management staff which is found to be detrimental in the interest of the company in any way. 

Such an action shall be deemed as infringement to service conditions of the company and 

amount to causing damage to its interest and shall call for disciplinary action being taken 

against you, as it may deem fit and appropriate. 

 

10. During the tenure of your services, you will wholly devote yourself to the work assigned to 

you and will not undertake any other employment either on full or part time basis without 

prior permission of the Company in writing.  Any contravention of this condition will entail 

termination of your services from the Company. 

 

11. (i) Your services are liable to be transferred or loaned or assigned with / without 

transfer, wholly or partially, from one department to another or to office/ branch 

and vice-versa or office/ branch to another office/ branch of an associate company, 

existing or to come into existence in future or any of the Company’s branch office 

or locations anywhere in India or abroad or any other concern where this 

Company has any interest. In such case, you will abide by responsibilities 

expressly vested or implied or communicated and shall follow rules and 

regulations of the department / office, establishment, jointly or separately, without 

any compensation or extra remuneration or provision of accommodation.  You, 

thereupon, may be governed by service conditions and other terms of the said 

concern as may be applicable. 

   

 (ii) The aforesaid Clause (i) will not give you any right to claim employment in any 

associate or / sister concern or ask for a common seniority with the employee of 

sister / associate concern. 

 

12. In the event you are absent from duty without information or permission of leave or you 

overstay your sanctioned leave, the Management will treat you as having voluntarily 

abandoned the services of the Company. 
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13. 

 

 

Notwithstanding Clause Number 4 your services are liable to be terminated at any time  

 

 i) During probation or after confirmation, in case you are found to be medically unfit 

by the Company’s Authorized Medical practitioner, on examination; 

 ii) 

 

 

 

 

 

iii) 

as and when the Company comes to know of any conviction by the Court of Law 

during the tenure of your service with us or conviction and / or any bad record in 

the past under the previous employer, or because of your giving false information 

at the time of your appointment or concealed any material information or given 

any false details in the application form or otherwise as regard age, education 

qualification, experience, salary etc.  

If you are found to be not possessing desired qualification which do not conform 

to custom authority and / govt. regulation as may be required from time to time 

and necessary for continuation of business or its exigencies or on account of role 

redundancy.   

 

14.                                                                        You will keep the Company informed of any change in your residential address that may 

happen during the course of employment of your service with the company. 

  

15. All documents, plans, drawings, prints, trade secrets, technical information, reports, 

statements, correspondence etc., written or unwritten and also information and   

instructions that pass through you or come to your knowledge shall be treated as 

confidential. You shall not utilize them for your own use or disclose to other persons 

during or after your employment. 

 

 During the course of employment with the Company, you will acquire, gain, generate, 

gather and develop knowledge of and be given   access to business information about 

products activities, know – how, methods or refinements and business plans and business 

secrets and other information concerning the products/ business of the Company, 

hereinafter called the “SECRETS”.  You will be liable for prosecution for damages for 

divulgence, sharing or parting any of such information during course of employment and 

on cessation for at least 2 years period. 

 

16. You shall carry out the job of Technical Recruiter and such other jobs connected with or 

incidental to which is necessary for business of the Company. You shall do any other work 

assigned to you, which you are capable of doing or work at any other post which has been 

temporarily assigned to you. 

  

17. You shall faithfully and to the best of your ability perform your duties that may be 

entrusted to you from time to time by the management. You will be bound by rules, 

 regulations and orders promulgated by the management in relation to conduct, discipline 

and policy matters. 

You will not seek membership of any local or public bodies without first obtaining specific 

permission of the management. In the event of your becoming member without following  
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due process as mentioned, it shall amount to contravention of provision of employment 

condition and the management reserves the right to take appropriate action including 

dispensing with your services, as it may deem fit. 

You will not give out to any one, by word of mouth or otherwise, particulars of our 

business or administrative or organizational matters of a confidential nature which may be 

your privilege to know by virtue of your being our employee. 

  

18. While you are in employment of the company, you may be given or handed over 

company’s property and / or equipment for official use and you shall take care of them 

including their upkeep. On cessation of employment with the Company, you shall return 

all documents, books, papers relating to the affairs of the Company, purchased with the 

Company’s money, which may have come to you, and also any property of the Company 

in your possession. 

  

19. Non-Disclosure - You agree that during your employment with the Company and for a 

period of 2 years following the termination of such employment for any reason, you shall 

not directly or indirectly divulge or make use of any Confidential Information outside of 

your employment with the Company (so long as the information remains Confidential) 

without the prior written consent of the Company. You shall not directly or indirectly 

misappropriate, divulge, or make use of Trade Secrets for an indefinite period of time, so 

long as the information remains a Trade Secret as defined by any other applicable law. You 

further agree that if you are questioned about information subject to this agreement by 

anyone not authorized to receive such information, you will notify the Company within 24 

hours. You acknowledge that applicable law may impose longer duties of non-disclosure, 

especially for Trade Secrets, and that such longer periods are not shortened by this 

Agreement. 

 “Confidential Information” means information about the Company and its Customers, 

Customer Prospects, and/or Vendors that is not generally known outside of the Company, 

which you will learn of in connection with your employment with the Company. 

Confidential Information may include, without limitation:  

1) the terms of this Agreement, except as necessary to inform a subsequent employer 

of the restrictive covenants contained herein and/or your attorney, spouse, or 

professional tax advisor only on the condition that any subsequent disclosure by 

any such person shall be considered a disclosure by you and a violation of this 

Agreement 

2) the Company’s business policies, finances, and business plans;  

3) the Company’s financial projections, including but not limited to, annual sales 

forecasts and targets and any computation(s) of the market share of Customers 

and/or Customer Prospects;  

4) sales information relating to the Company’s product roll-outs;  

5) customized software, marketing tools, and/or supplies that you will be provided 

access to by the Company and/or will create;  
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6) the identity of the Company’s Customers, Customer Prospects, and/ or Vendors 

(including names, addresses, and telephone numbers of Customers, Customer 

Prospects, and/or Vendors);  

7) any list(s) of the Company’s Customers, Customer Prospects, and/or Vendors;  

8) the account terms and pricing upon which the Company obtains products and 

services from its Vendors;  

9) the account terms and pricing of sales contracts between the Company and its 

Customers;  

10) the proposed account terms and pricing of sales contracts between the Company 

and its Customer Prospects;  

11) the names and addresses of the Company’s employees and other business contacts 

of the Company; and  

12) the techniques, methods, and strategies by which the Company develops, 

manufactures, markets, distributes, and/or sells any of the products. 

  

20. Non-Competition - You covenant and agree that, during the term of your employment 

with the Company and for twelve (12) months after the termination thereof, regardless of 

the reason for the employment termination, you will not, directly or indirectly, anywhere in 

the Territory, on behalf of any Competitive Business perform the same or substantially the 

same Job Duties. 

  

21. Non-Solicitation of Customers, Customer Prospects, and Vendors - You also covenant 

and agree that during the term of your employment with the Company and for twelve (12) 

months after the termination thereof, regardless of the reason for the employment 

termination, you will not, directly or indirectly, solicit or attempt to solicit any business 

from any of the Company’s Customers, Customer Prospects, or Vendors with whom you 

had Material Contact during the last two (2) years of your employment with the Company. 

 

22. Non-Solicitation of Employees - You also covenant and agree that during the term of 

your employment with the Company and for twelve (12) months after the termination 

thereof, regardless of the reason for the employment termination, you will not, directly or 

indirectly, on your own behalf or on behalf of or in conjunction with any person or legal 

entity, recruit, solicit, or induce, or attempt to recruit, solicit, or induce, any non-clerical 

employee of the Company with whom you had personal contact or supervised while 

performing your Job Duties, to terminate their employment relationship with the Company. 

  

23. Any balance of advance or loan taken by you from the Company, shall be fully recovered 

from your salary and any other legal dues including Gratuity, at the time of you leaving the 

services of the Company.  
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24. While working as an employee if you enter into any business transaction with any party on 

behalf of the company within your permissible limits, it shall be your responsibility to 

ensure recovery of outstanding. If any outstanding remains at the time of leaving the 

services of the company, it shall be your responsibility to recover for remittance to the 

company before you proceed to settle your legal dues in full and final settlement of your 

account.  

 

25. 

 

 

 

 

 

 

26. 

 

The company is obliged to deduct Income Tax at source as per provision of Income Tax 

Act / Rules. Accordingly, you are required to submit all required proof of permitted 

savings/ investments and other details from time to time to enable the company to comply 

with the provisions of law. In the event of noncompliance by you as aforesaid if the 

company is required to pay any interest or payment under Income Tax Act, it shall deduct 

the amount as may be paid or payable from your salary or other payments and you shall 

allow the company to comply with these requirements without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Delhi Court.  

And that the courts, tribunals and/or authorities at Delhi only shall have jurisdiction to 

entertain, try and decide such disputes or differences arising out of or pertaining to this 

contract of employment, irrespective of your working HQ being elsewhere at that times. 

 

You are requested to return the enclosed copy duly signed as a token of your acceptance of the 

terms and conditions of your employment. 

 

Hope that this will be the beginning of a long and successful career with us. 

 

 

Yours Faithfully 

 

For Workspend India Pvt. Ltd         (Accepted) 

 

 

 

 

                                                                           …………………………  

Salma Kauser                                                                             

Executive – Human Resources 
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Annexure 1 

 

Compensation Details 

 

Annual Compensation: Gross CTC Rs. 17,00,000 per Annum 

 

S. No Particulars 

Amount 

(INR) 

Name – Varoon Akolkar 

DOJ – 22-December-2021 

1 Basic 70834 

2 HRA 35417 

3 Books, Periodic & Telephone Allowance 3500 

4 Driver Salary Allowance 7000 

5 Special Allowance 23116 

6 PF Contribution by Employer 1800 

 Monthly CTC 141667 

 Annual CTC 1700000 

 

 

Payment of perquisites, allowances and reimbursements shall be subject to provisions of Income 

Tax, as applicable. 

 

 

 

For Workspend India Pvt. Ltd         (Accepted) 

 

 

 

                                                                       …………………………  

Salma Kauser                                                                             

Executive – Human Resources 

 



Xchanging Technology Services India Pvt. Ltd., a DXC Technology Company
Registered Office: Rectangle-I, D-4, District Centre, Saket, New Delhi  - 110 019, India.
CIN : U72200DL1998PTC092908

11/06/2021

 

Dushyant  Kumar

 

Dear Dushyant,

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.
 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include criminal checks, verification of previous employment, 
education verification, credit check and appropriate identification verification) being conducted either by 
DXC or an appropriate third party, and the results of such background checks being favorable in DXC's 
reasonable opinion.  If this condition is not satisfied, then this offer of appointment will be void or will 
become void, on notice by DXC.  If the terms & conditions are acceptable to you, kindly send us an 
acceptance mail at the earliest and confirm your date of joining.

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.
 

At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform.

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier.
 

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi​
Vice President - Human Resources

 



 

11/06/2021

 

 

Dushyant  Kumar

MUBARIKPUR BADRAKHA URF KANDAULA KANDAULI , Pilkhuwa ( Ghaziabad)

Ghaziabad, 245304
India

 

 

Dear Dushyant,

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association.

We have pleasure in appointing you as Assistant Business Process Services at XCH Tech Svcs India Pvt 
Ltd of DXC Technology ("DXC" or "The Company"). Your date of appointment is effective from your date 
of joining, which shall be on or before 11/11/2021. Your job level at DXC is 1.

Your appointment with XCH Tech Svcs India Pvt Ltd is on the following terms and conditions.

 

You are expected to report at 271, Udyog Vihar, Phase-2, Gurgaon, Haryana, 122016, at 9:00 AM to 
complete your joining formalities.

 

Compensation and Benefits
 

1.0 Salary
Your Fixed Gross Salary will be INR 271,235.00 per annum and Total Gross Salary will be INR 271,235.

 

1.1 Basic Pay
You will be eligible for a Basic Pay which will be INR₹152,208.00.

 

1.2 Provident Fund
You will participate in the Company's Provident Fund Scheme.  The Company will contribute monthly an 
equivalent of 12% of your Basic Salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Commission, 
wherever applicable.
 

1.3 Gratuity
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972.
 

1.4 Insurance
Medical Insurance coverage is extended to employee, spouse and up to two children on a family floater 
basis for INR 500,000. You have an option to top it up by INR 200,000 or INR 400,000 or INR 600,000 or 
INR 800,000 by paying an additional premium. You can also cover parents/in laws by paying premium in 
the same floater. Group personal accident insurance (GPAP) coverage is 3 times of Fixed Gross Salary 
or INR 1,000,000 whichever is higher. Group term life insurance coverage is 2.5 times the Fixed gross 



salary. The premium payable for these insurance benefits forms a part of your compensation.

ESIC coverage is as per the provisions of the Employee State Insurance Act, 1948
 

1.5 Flexible Benefits
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the amount as mentioned in Fixed Gross 
Salary after allocation to (1) Basic Salary, (2) PF, (3) Bonus Advance, if applicable. A broad guideline 
applicable to you is attached in Annexure (II) to help you determine the plan.

 

 

Working Hours
The work timings are at the sole discretion of the Management and would normally consist of a 45 hours 
work week. These are subject to change as per business requirements. Same numbers of work hours 
are expected even when you are on an assignment abroad unless communicated otherwise by an entity 
of the company. The general working hours will be 9:00 am to 6:30 pm., Monday through Friday, with half 
hour break for lunch. Employees may also be expected to work in shifts based on business requirements.

 

Annual Earned Leave:
You are entitled to 15 days leave of absence on full pay per year and un-availed leaves are accumulative 
as per current Company policy. Other terms and conditions will be applicable to you as per the prevailing 
Leave Policy.

 

Paid Casual Leave:
The entitlement is for 12 days in a year. Other terms and conditions will be applicable to you as per the 
prevailing Leave Policy.

 

Holidays:
The Company observes 12 holidays in a year which may consist of fixed days of holidays and flexible 
ones and may be availed as per policy in force.

 

Transferability:
During your employment with the Company, your services can be transferred to any of the locations in 
India or abroad or any function or department or platform or technology within company offices or client 
locations or any associate or subsidiary company of the Company whether existing or to be set up in 
future on the same terms and conditions at the sole discretion of the Management. The benefits linked to 
such transfers will be governed by the respective Company policy in force from time to time.
 

Non-Disclosure:
Due to the proprietary nature of our products and services, all employees are expected to maintain the 
highest level of confidentiality and will be required to sign an agreement not to disclose any information 
with respect to the Company. Your salary details are confidential; failure to maintain confidentiality will 
invite disciplinary action and may even result in termination of your services as per the policy of the 
Company.
 

Business Code of Conduct and Ethics:
All employees are expected to maintain the highest level of ethical conduct and are required to sign our 
Code of Ethical Business Conduct / Conflict of Interest certificate. Any instance of improper conduct 
including but not limited to misconduct, gross negligence or abandonment of the position to which you 
have been appointed shall constitute sufficient grounds for immediate termination of your services 
without any notice or payment in lieu of.
 



Information Security:
All employees are expected to maintain the confidentiality and integrity of the information assets and 
comply with the Information Security Policies. Employees are expected to maintain confidentiality of 
information residing in mobile computing devices such as portable laptops, notebooks, palmtops, other 
transportable computers and storage media. Employees are responsible for maintaining information 
security outside the premises of organization and outside the normal working hours.
 

Notice for Termination:
The written notice required for termination of employment by either party will be 3 months. You would be 
required to serve the stipulated notice period and early release would be at the sole discretion of the 
Management. In case you leave your employment without giving requisite notice, no relieving letter will 
be issued and settlement of dues will be at the sole discretion of the Management. However, under the 
Company's disciplinary procedure your services can be terminated without any notice period. 
 

Service Agreement:
Post your joining, should you accept any specialized training whether in India or abroad, you will be 
required to commit to serve the Company for a minimum period of 12 months as per the Company policy. 
You will be required to enter into a Service Agreement, as per the Company's policy on Training, 
supported with a Guarantee in the form and manner decided by the Company. You are under no 
obligation to accept any
training requiring a commitment to serve the Company on your part. However, once accepted by you, it 
will be a binding contract.
 

Retirement Age:
All employees on rolls of the Company will retire from the services of the company on reaching the age of 
60.
 

Non-Smoking Policy:
Smoking is prohibited in the office premises other than the specifically assigned zones, if any.
 

Joining Requirements:
You are required to contact the HR department on the date you report for work and submit to them a 
copy of the following documents for joining:
• Relieving letter(s) / Acceptance of resignation from all your previous organizations
• Experience letter(s) from all your previous organizations
• Photocopies of all educational certificates (Class X onwards)
• Mark sheets / Consolidated mark sheets of all educational qualifications (Class X onwards)
• Three recent passport size photographs
• All relevant pages of your Aadhaar card, Passport, Driving License and PAN card
• Last month Pay-slip of your last organization / Form 16 of the last financial year / Last month bank 
statement depicting salary credit from your last organization

Please bring originals of all documents which will be returned to you after verification except service 
agreement which will be retained by the Company (if applicable).

This offer/appointment is subject to the condition that you indemnify and also certify that all the 
information (like educational qualifications, work experience, past salary drawn and all other information) 
supplied by you to the Company to get an employment with the Company, is accurate and nothing has 
been given untrue. If it is later found that you had supplied inaccurate/untrue/false information, then the 
Company reserves the right to terminate your services without any notice and seek appropriate damages 
or reimbursement of financial expenses incurred towards your training, relocation, any other allowances, 
etc. This is without prejudice to any other rights which the Company may have against you.
 

The Company reserves the right to change the terms and conditions of your employment and its policies 
and procedures at any time.



 

Please sign a duplicate copy of this letter confirming your acceptance of the above terms and conditions 
of appointment and return it to us for office records.
 

We are excited about your decision to join the company and wish you a long successful career with the 
Company.

 

Annexure II

Flexible Benefits Plan Guidelines
Upon joining, subject to total salary entitlement, employee has the option to re-structure the flexi salary 
by selecting from a pool of allowances given below.
 

House Rent Allowance
0 - 50% of annual basic salary.  To be supported by at least one receipt per quarter (as proof of rent 
paid) from the landlord.
 

LTA
Can be claimed for Income Tax benefit twice in a block of 4 yrs as declared by IT Ministry. Maximum 
amount of Rs 2,00,000 per annum can be allocated.
 

Meal Coupon
Maximum of Rs 26,400 per annum. The entire amount becomes tax free.
 

Transport Allowance
Maybe used to opt for Company Car Lease if in levels Professional 1 and above. If car not availed, tax 
exemption as per conveyance allowance limits in tax rules are provided.
 

Fuel, Maintenance & Chauffeur Allowance may be claimed from Transport Allowance for both company 
car and self-owned car subjects to limits defined in the policy.
 

Telephone / Broadband Reimbursement
Telephone and broadband expenses reimbursement can be opted from within kitty from flexible benefits 
as per policy.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi​
Vice President - Human Resources

 

 

 



I accept the above referred Pay and Benefits and the general terms and conditions of employment

 

{{Sig1_es_:signer2:signature}}   
_____________________________________________

Dushyant  Kumar

 

{{Dte_es_:signer2:date}}

 

 

 

Candidate Physical Signature (to be completed first day of work):
 
I accept the above referred Pay and Benefits and the general terms and conditions of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place
 

Annexure III
 

 

Dear  Dushyant  Kumar,

 

Please note that you must submit a copy of your Permanent Account Number (PAN) card on your date of 
joining at company. By acknowledging this document, you undertake that you shall be solely responsible 
for any consequences arising due to non submission of your PAN copy and company shall not be 
responsible for the same, in any manner whatsoever.

 

 

Date: {{Dte_es_:signer2:date}}

 

{{Sig1_es_:signer2:signature}}   
 Dushyant  Kumar

 



 

FOR Company

 

{{Sig1_es_:signer1:signature}}
 

Lokendra Sethi​
Vice President - Human Resources

 

 

FOR Employee

 

Name         :  Dushyant  Kumar

 

{{Sig1_es_:signer2:signature}}
 

 

Date           : {{Dte_es_:signer2:date}}

 



 

 

 
 

 

                                                              

 
 

Ref No: 47878BR 

       23 July 2021 
 

 

 

Rishav Kumar 
Chameli Niwas Shastri Nagar Road, 
No:10 Near Chandauti Block, Gaya - 823001, 
Bihar. 
 
 
Dear Rishav,  
 
Congratulations! 

 

We take immense pleasure on your appointment as Wholesale Administrator – German Language 

Specialist and welcoming you as a member in our ONE FORD family.   

  

We are sure that you will find your career with Ford to be exciting. At Ford, we offer tremendous 

opportunities for you to make the best use and Go Further in the journey. Ford has always been a fun, 

safe and rewarding place to work. We encourage you to embrace yourself in our workplace initiatives 

to ensure we continue to be one of the great places to work in the country.  

 

Wishing you all the best! 

 
 
 
 
 
 
Authorized Signatory 
For Ford Motor Private Limited 

 
 
 
 



 

 

 
 

 

                                                              

 
 

 
 

 

 

 

 
PRIVATE AND CONFIDENTIAL 

 
 

 
LETTER OF APPOINTMENT 

 

 

 
 
Rishav Kumar 

Chameli Niwas Shastri Nagar Road, 

No:10 Near Chandauti Block, Gaya - 823001, 

Bihar. 

 

It gives us great pleasure to confirm to you our offer of employment and set out its terms and 

conditions with Ford Motor Private Limited (the company). We extend this offer, along with the 

opportunities it represents, with full confidence in your capabilities.  

We would like to welcome you aboard as a Wholesale Administrator – German Language 

Specialist in SG02 and you will report to Manager – Credit Services or to such other person 

nominated by him / her in the Company. Your Manager will communicate details of your role and work 

responsibilities in the initial weeks of you joining the Company. 

 

Your initial place of work will be at Coimbatore. However, it is expressly agreed that your services are 

transferable, and you can be seconded or deputed based on business contingencies by the company 

to any operations in India or abroad; whether existing as on date of your appointment or to be 

established under the management and/ or ownership of Ford Motor Company. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
COMPENSATION AND BENEFITS: 
 

• Your remuneration will be as elaborated in Annexure A, which forms an integral part of this offer of 

employment. Your remuneration has been arrived at, based on your background and merit. You are 

expected to keep this information and any changes made therein from time to time as personal and 

strictly confidential. In case you have any queries, you may discuss the matter with your human 

resource representative. The company in accordance with its prevailing policy and practices will 

review your compensation periodically. 

 

• Your remuneration will be subject to statutory and other deductions as per company policies and 

practices. You will be responsible for your tax liabilities and compliance under applicable tax laws 

and regulations. 

 

• The company reserves the right to discontinue or modify any compensation, incentive, benefit, 

perquisite plan, program or practice.  Moreover, the very brief summaries contained herein are 

subject to the actual terms and conditions of such plans, programs and practices.   

 

• In addition, you will be reimbursed all official expenses incurred during the course of employment as 

per company policy, as laid down from time to time. 

 
WORKING HOURS: 
 

• The normal working hours will be for a duration of not exceeding 48 hours a week. Subject to the 

prevailing statutory provisions, the company may require you to work on any shift or public / weekly 

holidays based on business requirements.  

 

PROBATION:  

 

• You will be on probation for a period of six (6) months from the date of your commencing work. 

Unless notified to the contrary, you will be deemed to have been confirmed as a regular employee 

of the company on completion of the period of probation. This period may be extended at the 

absolute discretion of the company. During probation or at any time before confirmation, your 

services shall be liable to be terminated by either side giving one month’s notice in writing or 

payment of salary in lieu thereof.  

 

 

 

 

 

 

 

 
 



 

 

TERMINATION: 
 

• Either party may terminate your employment at any time by giving to the other party One (1) month 

written notice or payment of salary in lieu thereof. The decision on waiver of notice period or 

accepting notice pay in lieu of notice period will be at the management's discretion. 

 

• Notwithstanding the above, the company reserves the right at all times to terminate your 

employment forthwith, without notice or payment in lieu of notice, if you are involved in gross 

negligence, misrepresentation, misconduct or any criminal offense or any other moral breach of 

your responsibilities.  

 

RETIREMENT:  
 

• Upon attaining the retirement age, your employment with the company will terminate. The present 

retirement age for this position is 60 (SIXTY) years. However, the employment can be extended for 

maximum period of two years with a consent from the employer / employee. 

 

OTHER TERMS AND CONDITIONS: 
 

• You will be governed by the rules and regulations of the company as applicable, enforced, 

amended or altered from time to time during the course of your employment. You are expected to 

comply with all directions given to you by the company and faithfully observe all the rules, 

regulations and arrangements applicable to you. 

 

• While in the employment of the company, you are in no way allowed to be employed by any other 

company on a permanent, temporary, full time or part-time basis or offer your services, with or 

without pay, to any physical person, legal entity or public authority or to be occupied in your own 

business without the prior knowledge and consent of the company.  

 

• You are required to disclose fully to the company all your business interests whether or not they are 

similar to or in conflict with the business(es) or activities of the company, and all circumstances in 

respect of which there is, or there might be, a conflict of interest between the company and you or 

any immediate relatives.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

CONFIDENTIALITY: 
 

• The terms of this offer is strictly confidential in nature and you shall not disclose to any unauthorized 

person, either during or after your employment with the company, for any reason, any information 

about the interest or business of the company or any affiliated Companies. 

 

• You are not expected to disclose any information or documents, official or otherwise relating to the 

company without prior approval from the management in public papers, journals, pamphlets, leaflets 

and in virtual media. 

 

• Any invention, development, discovery, formulae, plan, specification, program, design, process, 

adaptation or improvement in procedure or other matters or  work  including any artistic, literary or 

other work which can be subject matter of copyright whatsoever, made, developed or discovered by 

you either alone or jointly with any other person or persons while in employment of the company, in 

connection with or in any way affecting or relating to the business of the company or capable of 

being used or adapted for use therein or in connection therewith shall be disclosed to the company 

and shall belong to and be the absolute property of the company. 

 

• Upon termination of your employment with the company, you will be required to return to the 

company, all the assets and property of the company (including any leased properties), documents, 

files, books, papers, memos or any other property of the company in your possession or under your 

control. 

 

GENERAL: 

 

• Your employment is contingent on the results of a background check, which may include a personal 

history check and reference checks, and can include verification of education and work history. If 

the results of these investigations reveal information that is inconsistent with our standards, this 

offer may be cancelled or your employment with the company may be subject to immediate 

termination. 

 

• This appointment will be contingent on you declaring your medical condition, which is deemed fit. 

Please submit your medical declaration to the company prior to you actually joining the services of 

the company. 

 

 

 
 

• This offer letter, together with the annexures, constitutes the offer of employment, and supersedes 

all other previous or contemporaneous oral or written representations, understandings or 

agreements relating to the subject matter of this offer between you and the company or its affiliates. 



 

 

 

• You are requested to signify your acceptance of the terms and conditions by signing and returning 

to us the duplicate copy of this letter at the earliest. It is our hope that your acceptance of our offer 

will be just the beginning of a mutually beneficial relationship with our organization. In the event of 

us not hearing from you within a reasonable time period, it will be assumed that you have declined 

our offer of employment and the offer will automatically stand withdrawn. 

 

We would like you to join the Company on 26 July 2021, or an alternative mutually agreed upon 

date. At the time of joining, it is mandatory for you to submit the documents mentioned in your 

welcome email.  

 

We welcome you to our company and wish you a long-lasting and rewarding association with us. 
 

 

For Ford Motor Private Limited 

 

 

 

________________________ 

Authorized Signatory 
 

 

 
Acceptance 
 
I have read the terms and conditions set out in this offer of employment and its annexures. I, Rishav 

Kumar, hereby accept this employment and will adhere to the company policies, procedures, 

instructions, etc. as may be communicated to me from time to time by the management. 

 

Name: Rishav Kumar 

 

Signature: 

 

Date: 

 

 

 

 

 

 

 



 

 

 

ANNEXURE – A 

 

 
Name            : Rishav Kumar   

Grade           : SG02   

Designation: Wholesale Administrator – German Language 

Specialist 
  

 Rs (Per Month) Rs (Per Annum) 

Salary Break up   

Base Salary 8528 102340 

Flexible benefit allowance 12793 153510 

Total Cash (A) 21321 255850 

Retirals (Employer Contribution)   

Provident Fund @ 12% on the base salary (B) 1023 12281 

Gratuity @ 4.81% on the base salary (C) ~410 ~4923 

Total Pay (A+B+C) 22755   273054 

Linguistic Allowance ~6000 ~72000 

Performance based Variable Pay  ~41892 

@ 15% of average total cash of your grade and  

is linked with Individual and Company performance. 

  

   

 

 

 

 
 

Authorized Signatory  Employee 

For Ford Motor Private Limited  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

ANNEXURE – B 
Additional Benefit Information – GSR 

 

A. Reimbursements and Allowances in the Flexible Benefits Plan:  
 
1. Telephone Reimbursement: You can claim reimbursement of telephone expenses, at actuals, and subject to a maximum of 

INR 24,000/- per annum for SG01 to SG04, FCG; and INR 36,000/- per annum for SG05 to SG08. 
 
2. National Pension Scheme (NPS): NPS is a voluntary scheme introduced by the Government of India to enable individuals to 

save for their retirement. Employees can contribute towards NPS corporate Model through FBA module in ADP with a minimum 
contribution of INR.500 per month and without any upper limit. Only up to maximum of 10% basic salary is tax exempted out of the 
amount contributed towards NPS Corporate Model. This tax exemption is over and above 80C limit of INR 150,000/-.  

 
3. Leave Travel Allowance: You can claim reimbursement of your holiday travel expenses incurred for self, spouse, dependent 

children, siblings and parents up to a maximum of INR 50,000 per annum for SG01 to SG04, FCG;  and INR 100,000/- per annum 
for other grades. As per the prevailing tax rules, leave travel allowance can be claimed twice in a block of four calendar years.  

 
4. Meal Allowance: This is a voluntary program and is applicable to employees based in non-plant locations only. You can 

choose to allocate up to INR 26,400 per annum from your FBA to meal allowance, which will be subject to tax exemptions as per 
prevailing income tax rules. All claims for reimbursement of expenses should be supported by appropriate bills/ receipts. Please 
note that these reimbursements/ allowances will be considered for tax calculations based on prevailing tax rules that may change 

from time to time. Retirement Benefits: 
 
B. Incentive or Performance Incentive: 
 
You will be eligible for Performance Incentive and / or bonus only if you are an employee on the rolls of the company as on  31st 
December of the performance year for which the annual Performance Incentive and / or bonus is declared or as per the applicable 
statute. Further you will be eligible to receive this payment only if you are on the rolls of the Company on the date on which the annual 
performance incentive and / or bonus is notified.  At target performance level, your bonus payout will be equivalent to 15% of the 
average total cash for your grade.  Bonus payments are based on company and individual performance and will vary based on these 
parameters. In case of a grade change during the year, the target bonus will be pro-rated for the number of months worked in the prior 
salary grade.  Any employee drawing monthly basic salary less than or up to INR 21,000 will be eligible for INR 16,800 Bonus per year 
as per Bonus legislation. Bonus will be paid to eligible employees on monthly basis and this will be prorated based on working 
months/days. This will be part of FBA. 

 
C. Retirement Benefits: 
 

1) Provident Fund  : The Company will contribute 12% of your base salary towards PF. The company contribution to             
PF will be in line with and compliant with the prevailing statutory provisions.   

 

2) Gratuity  : The Company will make provision for payment of gratuity in accordance with the Payment of 
Gratuity Act. You will be eligible for gratuity on leaving the services of the company at the rate of 15 days of Base salary for 
every year of service. This will be capped to a maximum of INR 2,000,000 in case of employees joining on or after 1st 
October 2018.  
 

D. Life & Medical Insurance Benefits: 
 
 

1) Life Insurance: You will be provided a life insurance cover based on your grade. The coverage available by grade is as 
below 

 

Grade  Insurance coverage (Rs.) 

GSR 1, 2 & 3 6,00,000 

GSR 4, 5 & 6 7,50,000 

GSR 7 & 8  10,00,000 

 
2) Hospitalization Insurance: You, your spouse and two dependent children; or You and your LGBTQ partner will be covered 

under the company’s hospitalization insurance policy. The annual medical insurance cover is INR 350,000/- per family 
insured. You can opt to cover your parents and a third child under our hospitalization insurance policy by paying the 
stipulated premium. 
 

3) Personal Accident Insurance: You will be provided a personal accident insurance cover for a sum equivalent to sixty times 
of your monthly basic salary. 

 
4) Employee Deposit Linked Insurance: Sum insured INR 602,000.  

 



 

 

5)  Dependent Benefit Scheme: This is paid in the event of death of the employee enrolled in this scheme, due to  

any reason including accident. The amount paid to the beneficiary(ies) depends on the contribution from all  employees who 

have enrolled in this scheme, which is further matched by Ford to a max of INR 500,000. 
 

6)  Gratuity Risk Cover: Varies by Age and Tenure. 
 
 
E. Vehicle Benefits: 
 

1) Employee Car A plan: As a Ford employee, you and your eligible relatives receive special discounts on selected Ford 
vehicles. For more details on the plan, please access Employee Car A Plan. 
 

2) Smilestone: As a Ford employee, you and your eligible relatives receive additional discount above the existing Employee ‘A’ 
Car Plan upon completing long-term milestones with Ford. For more details on the plan, please access Smilestone – Plan 
under My Vehicle Programs. 
 

 

F. Other Benefits: 
 

1) Long Service Awards : You are eligible to receive service awards on completion of five, ten and fifteen and twenty years of 
service. 

2) AP Recognition Program : You are eligible to receive awards under this program. This program aims to recognize employees 
who have exhibited an enterprise view, displayed an innovation mindset, behaviours in line with our 
Truths and a Go Further attitude. You could refer to the AP recognition Policy in Life@Ford for more 
details. 

3) Transport  : Depending on the location of work, you may have access to subsidized transportation facilities.  
4) Crèche : Depending on the location of work, you may have access to the Crèche facility. The Crèche is 

provided for children in the age group, of 4 months to 4 years.  
5) Non-Standard Shift Allowance : Depending on your work timings, you may be eligible for non-standard shift allowance of Rs.350/- 

per day. 
6) Variable Location allowance  : Depending on the location of work and grade, you may be provided with Variable Location 

Allowance. 
 
 
- Please refer to the policy documents or reach out to your HR representative for more details on the above allowances, 
reimbursements 
  and benefits.  
 
- The above-mentioned benefits are provided at this point of time and will be subject to revision from time to time based on 
   Company’s discretion.  
  
 

 



From: Pradhan, Pallavi <pallavp@amazon.com> 

Date: Wed, 28 Apr 2021, 7:32 pm 

Subject: FW: Offer Break up 

To: singhking16grd@gmail.com <singhking16grd@gmail.com> 

 

 

Hi Rajnish 

  

PFB your offer break up 

The deductions would be PF (Both employer and employee’s contribution); professional tax deduction of Rs 200 and income tax 

Name Rajnish Kumar  

Date of Joining (Amazon) 17-May-21  

Designation on Joining SPS Associate - DE  

Citizenship INDIA  

     

Current Compensation & Benefit Summary  

  Annual (in INR)  

Gross Salary           584,300  

   

Please make changes in the cells highlighted as yellow only. Other cells (greyed out) will auto populate the values. 

Gross Salary Break-Up 

Pay Component Select Annual (INR) Monthly (INR) 

Basic 50%                292,150                      24,346 

House Rent Allowance 50%                146,075                      12,173 

Employer contribution to PF 12%                  35,058                        2,922 

  

mailto:pallavp@amazon.com
mailto:singhking16grd@gmail.com
mailto:singhking16grd@gmail.com


2: Flexible Components - can be allocated as per your individual tax planning needs   

Self-education                           -                                -   

Children education allowance N                         -                                -   

Children hostel allowance N                         -                                -   

National Pension System (NPS) 
Contribution 

0%                         -                                -   

Self-Owned Vehicle Expenses N                         -                                -   

  

3: Residual post selection of flexi components: 

Leave Travel Assistance                    60,865                        5,072 

Medical Allowance                    15,000                        1,250 

Conveyance Allowance 
Self-owned Vehicle 
Expenses option should be 
set to N 

                 19,200                        1,600 

Meal Allowance                    15,952                        1,329 

  

Flexi Allowance                           -                                -   

Gross Salary             584,300                48,692 

Thanks & Regards 

  

PALLAVI PRADHAN 

Recruiter|  Talent Acquisition| Bangalore 

PALLAVP@AMAZON.COM  P (80) 6055106 

 

mailto:PALLAVP@AMAZON.COM
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REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, 
Malleshwaram (W) Bangalore - 560 055. Karnataka India

Tel. : + 91 - 80 - 6787 3000,  Fax : +91 - 80 - 3007 1031 / 33 CIN : 
U72200KA2004FTC034233

OFFER CUM APPOINTMENT LETTER 

Sonu  Kumar
Nazirpur, Muzaffarpur, 
Muzaffarpur
842002
IN

Dear Sonu,

On behalf of Amazon Development Centre (India) Private Limited, a company incorporated under 
the laws of India, having its registered office at # 26/1, Brigade Gateway, World Trade Centre, 10th 
Floor, Dr. Rajkumar Road, Malleshwaram (W) Bangalore - 560 055. Karnataka India (hereinafter the 
“Company” or “Amazon India”), we are very pleased to issue this Offer cum Appointment Letter for the 
position of SPRO Investigator - German at Hyderabad, India.

Your employment with the Company will be subject to your acceptance of this Offer cum Appointment 
Letter and the terms and conditions set forth hereinbelow. If you wish to accept employment with the 
Company, please convey your acceptance in the manner provided for by the Company.  The offer of 
employment contained in this Offer cum Appointment Letter will expire if you have not accepted the 
same on or before 10 business days. 

Upon your acceptance of the offer herein, this Offer cum Appointment Letter shall form the 
employment contract that is a valid and binding agreement of employment between Amazon India and 
you, and you shall be bound by the terms and conditions stipulated herein below. 

1. Date of Commencement

Your employment with Amazon India will commence on 27-Sep-2021.

2. Probation

You shall be on probation for a period of 3 months (“Probation Period”) from the date of joining. 
Your performance will be reviewed and evaluated at regular intervals during the Probation 
Period. Depending on the outcome of such evaluation/s, the Company may, at its sole 
discretion, either (a) if your performance is found satisfactory, confirm your appointment; or (b) 
if your performance is found to be unsatisfactory, extend, in writing, the Probation Period by a 
further period of 3 more months or terminate your employment with Amazon India with 
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REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, 
Malleshwaram (W) Bangalore - 560 055. Karnataka India

Tel. : + 91 - 80 - 6787 3000,  Fax : +91 - 80 - 3007 1031 / 33 CIN : 
U72200KA2004FTC034233

immediate effect and without any advance or prior notice, and with no further liabilities to 
Amazon India, except for payment of remuneration up to the date of termination of 
employment.

3. Duties

3.1 You will be employed in the position of SPRO Investigator - German. Your manager will 
advise you about your job responsibilities after your joining with us. You will be expected 
to do your job to the best of your ability at all times as per the job responsibilities advised 
by your manager at the time of joining or as amended from time to time, as well as such 
other tasks as may be required by Amazon India.

3.2 You will be required to comply with Amazon India’s rules, regulations and policies from 
time to time in force, including, without limitation, those policies set out in Amazon India’s 
Policies and Procedures, as communicated to you. Amazon India reserves the right to 
change Amazon India’s Policies and Procedures from time to time at its sole discretion and 
you shall be bound by the same. 

3.3 You acknowledge that during the course of your employment, as the business of Amazon 
India changes, it may be necessary to rotate you in other departments / units. Amazon 
India therefore reserves the right to change your role and responsibilities from time to 
time at its sole discretion and without assigning any reason, it being understood that you 
will not be assigned responsibilities which you cannot reasonably perform. 

3.4 Unless specified in writing, you shall not be authorised to enter into any contractual 
obligations on behalf of Amazon India or its affiliates including creating a lien (statutory or 
other), security interest, mortgage, pledge, assignment, encumbrance, chattel or 
conditional sale or other title retention agreement or any other financial obligations or 
otherwise on behalf of Amazon India or its affiliates.

4. Hours of Work

The normal business hours of the office, at which you work, will apply to you and these will be 
advised on commencement of employment and when there is a change. You may be required to 
work in shifts for different work hours or workdays during the week depending on the business 
or team that you may be working for. You will be advised by your manager or department about 
such requirements at the time of joining and from time to time during the course of your 
employment, as appropriate. Certain business teams also operate on 24x7 basis and hence, may 
have rotational shifts or related requirements for their respective team members. Please refer 
to Amazon India’s Policies and Procedures for further details.
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5. Place of Work
Your initial place of work will be at Amazon India’s facility in Hyderabad. However, you should 
be aware that the Company and/or its affiliates have offices throughout the world and because 
of the nature of your duties, the Company has the right to transfer you from one place to 
another or from one section to another or from one unit to any other unit of the Company, its 
parent company or to any of its sister concerns, which are either existing or may be set up in 
future. The decision of the Company in this regard shall be final and binding on you. As you are 
joining during the period of the Covid-19 Pandemic, you may be permitted to work from a 
location of your choice in India with the prior approval of your manager under the condition that 
you are willing to get back to the location mentioned above as and when required by Amazon.

6. Remuneration

6.1 Your Annual Base Pay will be Rs.584,300 per annum made payable in arrears in accordance 
with Amazon India’s standard payroll practice and subject to all lawful deductions of 
income tax, provident fund contribution (if any), insurances or otherwise. Your Base Pay is 
inclusive of both the employer`s and the employee`s provident fund contributions.  Your 
Base Pay will be reviewed in accordance with internal performance review systems, details 
of which are set out in Amazon India’s Policies and Procedures. If your hire date is on or 
before the first Monday in October of the current year, you will be eligible for a 
performance assessment and salary adjustment in the next calendar year. Ordinarily, this 
process occurs in the month of April each year. 

6.2 Amazon India has the right to deduct from your pay/salary any sums which you may owe 
Amazon India, including without limitation, any over-payments or loans made to you by 
Amazon India or any demand raised by any judicial or quasi-judicial authority for your acts 
or omissions and / or losses suffered by Amazon India as a result of your negligence or 
breach of the terms contained in this Offer cum Appointment Letter/Amazon India’s 
Policies, or your failure to return Amazon India’s property.

7. Contribution to Employees' Provident Fund

Amazon India will contribute to Employees' Provident Fund (EPF) as and when required by the 
Employees' Provident Funds and Miscellaneous Provision Act, 1952 read with the Employees' 
Provident Funds Scheme, 1952, and as further described in Amazon India’s Policies and 
Procedures.
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The Employees’ Provident Fund Organization ('EPFO'), the statutory body established under 
Employees' Provident Funds and Miscellaneous Provisions Act, 1952, requires linking of the 
employee's Aadhaar details with their respective Universal Account Number ('UAN'). For this 
purpose and to enable Amazon India to make the EPF contributions, Amazon India will collect a 
copy of your e-aadhar, which needs to be uploaded by you on Amazon HRS tool prior to 
commencement of your employment with Amazon India. Foreign Nationals / Overseas Citizens 
of India shall be required to provide a copy of the first and last page of their valid passport for 
this purpose.  

You acknowledge and provide your consent to Amazon India to use your aadhaar/e-aadhaar or 
passport (as the case may be) during the tenure of your employment with Amazon India for the 
purpose of any other requirement under a Government scheme or benefit that may mandate 
production of such documents as per the applicable law(s) and/or for Amazon India's 
compliance with its obligations under applicable law(s).

8. Leave 

Amazon India will grant you leave as provided in Amazon India’s Policies and Procedures. All 
leave scheduling and organisation will be arranged to ensure smooth business operation; your 
manager’s approval is required prior to your scheduling or changing any leave.
 

9. Confidential Information and Confidentiality Obligations

9.1 “Confidential Information” means and includes any information that relates to the 
business of the Company that is not generally available to the public.  Without limiting the 
foregoing, Confidential Information includes:

(1) the identity of, contractual terms with, and any information relating to, the 
Company's business partners, customers, services clients, sellers, agents, 
employees, contractors, investors, joint ventures, vendors, or suppliers and the 
terms on which the Company does business with each such entity, or generally;

(2) computer code (including source code and object code) or software developed, 
modified, or used by the Company;

(3) data of any sort compiled by the Company, including, but not limited to, data 
relating to products and services, advertising and marketing, and existing or 
prospective customers, clients, vendors, or business partners;

(4) algorithms, procedures or techniques, or the essential ideas and principles 
underlying such algorithms, procedures or techniques, developed by, or whose 
workings are otherwise known to, the Company (but excluding any public 
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domain algorithms, procedures, or techniques), whether or not such algorithms, 
procedures or techniques are embodied in a computer program, including, but 
not limited to, techniques for identifying prospective customers, communicating 
effectively with prospective or current customers, reducing operating costs, or 
increasing system reliability;

(5) the fact that the Company uses, has used, or has evaluated for potential use any 
particular database, source of data, algorithm, procedure or technique, or the 
essential ideas and principles underlying such algorithm, procedure or 
technique, developed or supplied by a party other than the Company (including 
any algorithms, procedures or techniques in the public domain), whether or not 
such algorithms, procedures or techniques are embodied in a computer 
program;

(6) pricing or marketing strategies developed, investigated, acquired (from a third 
party or otherwise), evaluated, modified, tested or employed by the Company, 
or any information related to, or that might reasonably be expected to lead to, 
the development of such strategies;

(7) information about the Company's future plans, including, but not limited to, 
plans for expanding into new products, geographical areas, market segments, or 
services;

(8) any information that would typically be included in the Company's financial 
statements, including, but not limited to, the amount of the Company's assets, 
liabilities, net worth, revenues, expenses, or net income; 

(9) the following information which shall hereinafter be referred to as the 
“Disclosure Information”:

(a) any and all algorithms, procedures or techniques related to the 
Company's business activities or to your work with the Company, and 
the essential ideas and principles underlying such algorithms, 
procedures or techniques, conceived, originated, adapted, discovered, 
developed, acquired by the Company (from a third party or otherwise), 
evaluated, tested, or applied by you during the course of your 
employment with the Company, whether or not such algorithms, 
procedures or techniques are embodied in a computer program; 

(b) any and all pricing or marketing strategies, the essential ideas and 
principles on which such strategies are based, and any information that 
might reasonably be expected to lead to the development of such 
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strategies, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with 
the Company;

(c) information relating to any and all products and services, and the 
essential ideas and principles underlying any and all products and 
services, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with 
the Company, whether or not such products or services are marketed, 
sold, or provided by the Company; and

(d) any other ideas or information conceived, originated, adapted, 
discovered, developed, acquired by the Company (from a third party or 
otherwise), evaluated, tested, or applied by you during the course of 
your employment with the Company, if the idea or information could 
reasonably be expected to prove useful or valuable to the Company;

(10) any other information gained in the course of your employment with the 
Company that could reasonably be expected to prove deleterious to the 
Company if disclosed to third parties, including without limitation, any 
information that could reasonably be expected to aid a competitor or potential 
competitor of the Company in competing more effectively with the Company;

(11) any information received by the Company from third parties, whether or not 
under obligation of confidentiality;

(12) any information derived from any of the above, including any intellectual 
property rights attached thereto; and

(13) any copies of the above mentioned information.

9.2 Confidentiality Obligations:

(1) You acknowledge that you have acquired and/or will acquire Confidential 
Information during the course of, or incident to, your employment with the 
Company, and that the ability of the Company to continue in business could be 
seriously jeopardized if such Confidential Information were to be used by you or 
by other persons or firms to compete with the Company. Accordingly, you agree 
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that you shall not, directly or indirectly, at any time, during the term of your 
employment with the Company or at any time thereafter, and without regard to 
when or for what reason, if any, such employment shall terminate, use or cause 
to be used any Confidential Information in connection with any activity or 
business except the business of the Company, and shall not disclose or cause to 
be disclosed any Confidential Information to any individual, partnership, 
corporation, or other entity unless such disclosure has been specifically 
authorized in writing by the Company, or except as may be required by any 
applicable law or by order of a court of competent jurisdiction, or any regulatory 
or governmental body. Further, you agree that you will give the Company 
prompt notice of any such order/direction of a court/ regulatory or 
governmental body so that the Company may seek relief by way of a protective 
order or other appropriate remedy, and further will provide any assistance 
which the Company may reasonably require in order to secure such order or 
such remedy (with your expenses reasonably incurred in providing such 
assistance to be reimbursed by the Company). In the event such protective 
order or other remedy is not obtained, you shall furnish only that portion of the 
Confidential Information which is legally required by the governmental entity or 
regulatory authority; and will use reasonable efforts to obtain confidential 
treatment for any Confidential Information so disclosed.

(2) During the course of your employment with the Company and at the date of 
termination thereof (hereinafter the “Date of Termination”), you shall promptly 
disclose and deliver over to the Company, without additional compensation, in 
writing, or in such form and manner as the Company may reasonably require, 
the Disclosure Information defined in Section 9.1(9) hereinabove, to the extent 
that such disclosure could reasonably be expected to be of interest to the 
Company. 

(3) Nothing in this Offer cum Appointment Letter shall be deemed to dilute or 
waive any rights related to the protection of trade secrets that the Company 
may have under common law or any applicable statutes.

10. Intellectual Property Rights

10.1 All patents, copyrights, trade secrets, trade/commercial names, proprietary rights, logos, 
slogans and all other intellectual property rights developed by or for the Company by any 
person, including but not limited to intellectual property rights relating to any and/or all of 
the Confidential Information, (“Intellectual Property Rights”) shall be owned by the 
Company.  For good and valuable consideration the receipt and sufficiency of which is 
hereby acknowledged, you hereby agree to irrevocably, perpetually and unconditionally 
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sell, assign, transfer and convey to the Company and its successors your entire right, title 
and interest in the Confidential Information and/or Intellectual Property Rights and any 
improvements thereto throughout the world, including, without limitation:

(1) all patents, copyrights, trade secrets, trade/commercial names, logos, other 
proprietary rights and all other intellectual property rights in the Confidential 
Information  and all rights to secure registrations, renewals and extensions of 
the same;

(2) all rights to make, have made, use, practice, import, export and otherwise fully 
exploit the Confidential Information  and any and all improvements that the 
Employee or Company may hereafter make or develop;

(3) all rights to file and prosecute applications for patent, copyright and all other 
intellectual property protection covering the Confidential Information and 
improvements thereon, and the processes and designs embodied therein, in 
India, the United States and in every other country and jurisdiction throughout 
the world;

(4) all rights under any patent, copyright and all other intellectual property which 
may be issued on the Confidential Information or the improvements thereon, 
and any processes and designs therein, and all rights to enjoy the same; and

(5) all documents, notes, notebooks, drawings, schematics, prototypes, 
magnetically encoded media, electronically stored information, or other 
materials related to the Confidential Information.

10.2 During the period of your employment with the Company and as may be reasonably 
necessary subsequent to your employment, you agree to cooperate with the Company as 
may be necessary to obtain patent, copyright and all other intellectual property protection 
for the Intellectual Property Rights and improvements thereto throughout the world and 
agree to do such further acts and execute and deliver to the Company such instruments as 
may be required to perfect, register or enforce the Company's ownership of the rights 
assigned, transferred or conveyed.  If such cooperation is required after the Date of 
Termination, the Company shall compensate you at a reasonable rate for the time and 
related expenses actually spent by you at the Company’s request.  If you fail or refuse to 
execute any such instruments, you hereby appoint the Company as your attorney-in-fact 
to act on your behalf and to execute such instruments.  This appointment shall be 
irrevocable and deemed to be a power coupled with an interest. 

10.3 For the purposes of the assignment, transfer or conveyance referred to hereinabove, you 
acknowledge and covenant that your employment with the Company and the benefits 
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received thereunder shall be treated as good and valuable consideration and that you are 
not entitled to any further consideration in any form or manner whatsoever in relation 
thereto.

10.4 Notwithstanding any other provision hereof to the contrary, this Offer cum Appointment 
Letter does not obligate you to assign or offer to assign to the Company any of your rights 
in an invention for which no equipment, supplies, facilities, Intellectual Property Rights, 
Confidential Information or trade secret information of the Company was used and which 
was developed entirely on your own time, unless (a) the invention relates (i) directly to the 
business of the Company, or (ii) to the Company's actual or demonstrably anticipated 
research or development, or (b) the invention results from or is related to, any work 
performed by you for the Company. 

10.5 No Grant of Rights.

You agree that all rights, title and interest in the Intellectual Property Rights and 
Confidential Information shall be owned exclusively by the Company. Nothing herein 
contained shall be construed as a grant by implication, estoppel or otherwise, of a license 
of any kind by either you to the Company, or by the Company to you, for example, to 
make, have made, use or sell any product using the Intellectual Property Rights, 
Confidential Information, or as a license under any patent, patent application, utility 
model, copyright, mask work right, or any other intellectual property right. 

11. Non-Solicitation

11.1 During your employment with the Company and for a period of 12 months from the date of 
termination thereof, you shall not solicit or cause or authorize, directly or indirectly, to be 
solicited for any competitive business, for or on behalf of any person or customer, or 
otherwise take any action that might divert the business or patronage of any customer 
from the Company, or otherwise damage or alienate the relationship between the 
Company and any customer, vendor or supplier; and

11.2 During your employment with the Company and for a period of 12 months thereafter, you 
shall not solicit or attempt to influence any person employed or engaged by the Company 
(whether as an employee, consultant, advisor or in any other manner) to terminate or 
otherwise cease such employment or engagement with the Company or become the 
employee of, or directly or indirectly offer services in any form or manner to, yourself or 
any person or entity which is a competitor of the Company.

12. Employee Data Protection
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12.1 You authorise Amazon India to collect, process and transfer all personal employee-related 
information obtained by Amazon India for the purpose of proactively managing the 
employment relationship.

12.2 You further authorise the transfer to, and storage of, your personal information in the 
worldwide employee database currently located in Seattle, Washington, U.S.A. (or such 
other location as Amazon India determines from time to time). Human Resources and 
selected management throughout the Amazon group worldwide will be authorised to 
access this database.

13. Exclusivity of Services

During your employment, you will be required to devote your full time, attention and abilities to 
your job duties during working hours, and to act in the best interests of Amazon India at all 
times.  You shall not, without the written consent of Amazon India, be in any way directly or 
indirectly engaged or concerned in any other business or undertaking .

14. Termination of Employment

14.1 Your employment may be terminated by either party by giving one month’s written notice 
(exclusive of any leaves availed during the said period) or payment of one month salary in 
lieu of such notice period to the other party. Amazon India holds the right to accept or 
deny payment in lieu of the said one month notice.

14.2 Amazon India reserves the right to terminate your employment forthwith “for cause” 
without advance notice and without payment of severance, in the event you:

(i) have been found guilty of any misconduct or indiscipline after due enquiry by 
Amazon India;

(ii) have violated or are in breach of any of the terms of this Offer cum 
Appointment Letter or Amazon India’s Policies and Procedures;

(iii)  have been grossly negligent, or have neglected your duties, or have 
underperformed your duties, or have performed your duties in a manner 
unacceptable to Amazon India;

(iv)  have suppressed any information or submitted false information with the view 
to obtain employment in Amazon India; 

(v) are convicted for any offence under any law for the time being in force in any 
jurisdiction; 

(vi)  commit any act detrimental to the interest of Amazon India;
(vii) abstain from work for seven consecutive days without informing Amazon India;  
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14.3 On the termination of your employment for any reason whatsoever, you will return to 
Amazon India, without delay, all assets belonging to Amazon India, correspondence, 
records, specifications, models, notes, formulations, lists, papers, reports and other 
documents and all copies thereof and other property belonging to Amazon India or relating 
to its business affairs or dealing, including any Confidential Information and Intellectual 
Property Rights, which are in your possession or under your control. At Amazon India’s 
option, you agree to provide a written certification of your compliance with this Section. 
Further, you agree to sign a termination certificate in accordance with Amazon India’s 
Policies and Procedures, which will reaffirm your compliance of your post-termination 
obligations, including return of Amazon India’s property/properties and releasing Amazon 
India from all claims, liabilities and obligations.  Where Amazon has made any excess 
payment to you as part of your relieving formalities, whether or not such excess payment is 
termed “Full and Final Settlement”, you shall be obligated and liable to repay such excess 
amount forthwith upon being notified by Amazon.

15. Gratuity

Gratuity will be paid as and when required by the Payment of Gratuity Act, 1972 and as further 
described in Amazon India’s Policies and Procedures.

16. Employee Benefits

You will be eligible to receive employee benefits as may be provided by Amazon India in Amazon 
India’s Policies and Procedures. These are subject to change with or without prior notice for 
both existing and prospective employees. Revised policy will supersede any previous policy 
which would have been applicable and would have been communicated as part of offer letter.

17. New Hire Background Investigation

17.1 It is Amazon India’s policy to investigate all its new hires. Your employment is conditional 
upon the information contained in your application form and/or curriculum vitae being 
true and accurate, including (but not limited to) your educational and professional 
qualifications, the documents furnished by you being genuine, and upon reference checks 
to be conducted by Amazon India being successfully completed.

17.2 You authorise Amazon India to conduct such searches with government or enforcement 
authorities as are necessary to enable it to verify that you do not hold any criminal 
convictions.

17.3 In case you are waiting for the results of your examinations and you are hired prior to the 
same, your continued employment with Amazon India will be subject to passing the said 
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examination and completing the course, failing which Amazon India reserves the right to 
take action including termination of your employment without notice.

17.4 In case your exams have been postponed due to Covid 19 situation, your continued 
employment will be contingent to your appearing for the exam and passing the same 
within a period of 6 months from the date of joining.  Amazon India reserves the right to 
take action including termination of your employment without notice in case of failure to 
produce proof of passing within the said period.

18. Foreign Nationals

18.1 In case you are not an Indian national and, under any law, are required to obtain applicable 
visa / work permit / authorisation or permission from appropriate government authorities 
to work in India, you are required to ensure all such permissions are obtained before 
commencement of employment with Amazon India.

18.2 You are also required to ensure all future correspondence and permissions for continued 
stay and employment in the country as per the governing law are complied with at all 
times. If required, Amazon shall be at liberty to demand copies / originals of such 
permission. 

18.3 It is made clear that possessing valid work permit / authorisation at all times of your 
employment is an inherent requirement of your employment with Amazon India. Any time 
after the execution of this Offer cum Appointment Letter, if it is found that you do not have 
required work permit / visa, Amazon India shall terminate your employment, without 
notice, with immediate effect, without any liability towards you.

19. Representations and Warranties

You hereby represent and warrant to the Company that:

19.1 the information furnished by you for the purpose of your employment with the Company is 
true and correct to the best of your information, knowledge and belief;

19.2 you shall not, during the course of your employment with the Company, use or disclose 
any document/s that in any way constitutes confidential, proprietary for trade secret 
information of a third party (including a former employer), except pursuant to written 
authorization by such third party to do so;
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19.3 you are not in unauthorized possession or control of any document/s that in any way 
constitutes confidential, proprietary of trade secret information of a third party (including a 
former employer);

19.4 during the course of your employment with the Company, you will not violate any non-
solicitation or similar agreements or obligations that you have with any third party; and

19.5 there are no other agreements executed by you with third parties that conflict with the 
terms and conditions of your employment with Amazon India or that restrict your ability to 
execute this Offer cum Appointment Letter;

19.6 You recognize that the restrictions set forth in this Offer cum Appointment Letter may limit 
your future flexibility in many ways. You expressly acknowledge that (i) the limitations 
specified herein are fair and reasonable in view of the nature of the business in which the 
Company is engaged, your position with the Company, and your access to Confidential 
Information / Intellectual Property Rights, (ii) you are voluntarily entering into this Offer 
cum Appointment Letter, and (iii) in spite of the restraints imposed herein, you will be able 
to engage in other lawful professions, trades or businesses after termination of your 
employment with the Company. You recognize that your compensation is adequate 
consideration and acknowledge that you will not be subject to undue hardship or 
inconvenience by reason of your agreeing to the provisions contained herein.

20. Other Particulars

20.1 You confirm that there are no other agreements executed by you with third parties that 
conflict with the terms and conditions of your employment with Amazon India or that 
restrict your ability to execute this Offer cum Appointment Letter 

20.2 You hereby represent and warrant that the information furnished by you for the purpose 
of your employment with the Company is true and correct to the best of your information, 
knowledge and belief. 

21. Notices

All notices issued by you to the Company or by the Company to you shall be sent either by 
registered post, courier through a recognised courier service provider or by email transmission 
which shall be deemed to have been received the next working day provided the notice is also 
sent by registered post the next working day after email transmission.

22. Waiver
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Failure of the Company to insist upon strict adherence of any term of this Offer cum 
Appointment Letter on any occasion/s shall not be considered a waiver thereof or deprive the 
Company of the right thereafter to insist upon strict adherence to that term or any other term 
of this Offer cum Appointment Letter. 

23. Severability

The holding of any provision of this Offer cum Appointment Letter to be illegal, invalid, or 
unenforceable by a court of competent jurisdiction shall not affect any other provision hereof, 
which shall remain in full force and effect. 

24. Assignment

Except as otherwise provided in this Section, this Offer cum Appointment Letter shall inure to 
the benefit of, and be binding upon you and your heirs, representatives, successors and assigns.  
Neither this Offer cum Appointment Letter nor any right or interest hereunder shall be 
assignable by you or your legal heirs, beneficiaries or legal representatives without the 
Company's prior written consent.  This Offer cum Appointment Letter shall be assignable by the 
Company to a subsidiary or affiliate of the Company; or to any corporation, partnership, or other 
entity that may be organized by the Company, as a separate business unit in connection with 
the business activities of the Company; or to any corporation, partnership, or other entity 
resulting from the reorganization, merger or consolidation of the Company with any other 
corporation, partnership or other entity, or any corporation, partnership, or other entity to or 
with which all or any portion of the Company's business or assets may be sold, exchanged or 
transferred.

25. Employer – Employee Relationship

The relationship between the Company and you hereunder shall be solely that of an employer 
and employee and and no modification of responsibility or compensation made hereinafter shall 
be construed so as to constitute the relationship of partners or joint ventures or so as to as to 
construe you as an independent contractor of the Company.

26. Liability for Breach 

You acknowledge and accept that your breach of any of the terms contained in this Offer cum 
Appointment Letter or in Amazon India’s Policies and Procedures,  may cause the Company 
irreparable harm for which there is no adequate remedy at law, and therefore, the Company 
shall be entitled to the issuance by a court of competent jurisdiction of an order of injunction, 
restraining order, or other equitable relief in favor of itself, without the necessity of posting a 
bond, restraining you from committing or continuing to commit any such violation.  Exercise or 
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waiver by the Company of its rights to obtain an injunction, restraining order, or other equitable 
relief hereunder shall not be deemed a waiver of any right to assert any other remedy the 
Company may have at law or in equity.  In any legal action or other proceeding by the Company 
against you in connection with this Offer cum Appointment Letter (e.g., for recovery of damages 
or other relief), the Company will be entitled to recover its reasonable attorneys' fees and other 
costs incurred.

27. Authorization to Notify New Employer

You hereby grant consent to the Company to notify any of your new employer/s about your 
rights and obligations under this Offer cum Appointment Letter.

28. Governing Law and Jurisdiction

Your employment, and any disputes which may arise under, out of, or in connection with your 
employment, shall be governed by and construed in accordance with the laws of India; and the 
Courts having territorial jurisdiction over the registered office of the Company shall alone have 
exclusive jurisdiction to try and entertain such disputes to the exclusion of any other Courts 
situated elsewhere.

29. Agreement/Modifications

The terms described in this Offer cum Appointment Letter and Amazon India’s Policies and 
Procedures will cumulatively constitute the terms of your employment, and shall supersede any 
previous discussions, offers or agreements relating to your employment, or to the subject 
matter hereof. Any additions to, deletions of, or modifications of these terms are valid and 
effective only if the same are carried out in writing and signed by you and an officer of Amazon 
India.

30. Headings

The Section headings appearing in this Offer cum Appointment Letter are used for convenience 
of reference only and shall not be considered a part of this Offer cum Appointment Letter or in 
any way modify, amend or affect the meaning of any of its provisions.

31. Survival

Your obligations under Sections 9, 10, 12, 14, 22, 23, 24, 26, 27, 28 and this Section 31 hereof 
shall survive the termination of this Offer Cum Appointment Letter and of your employment 
with the Company.
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You undertake to be bound by any rules and regulations enforced by Amazon India from time to time in 
relation to the conduct, discipline, medical leave and holidays or on any matters relating to service 
conditions which will be deemed as rules, regulations and order as a part of these terms of employment. 

For and on behalf of Amazon Development Centre (India) Private Limited

AUTHORIZATION

By

ACCEPTANCE

I acknowledge receipt of this Offer cum Appointment Letter and, after reading and understanding the 
same, I accept Amazon India’s offer of employment on the terms set out in this Offer cum Appointment 
Letter.





August 11, 2021

Dear Akash Kumar,

Congratulations! We welcome you to the family of Sutherland!

With reference to the discussions you had with us, we are pleased to make an Offer of Employment with us
as Associate−CS Internet in the Company. Please note that this position is subject to clearance of
background verification. You need to submit all relevant documents for back ground verification within 10
days from your Date of Joining. In case you fail to submit the documents within the prescribed period we
will initiate appropriate action against you as deemed appropriate by the Company. You are requested to
join us on or before August 13, 2021 on the following terms and conditions.

Your place of posting will be initially at Chennai. However during your employment with us you may be
posted or transferred/attached to any other units/companies/ offices or clients of The Sutherland Group
either in India or Abroad at the sole discretion of the Management.

Your emoluments by way of Annual Cost to the Company is Rs.610,000.00 /− per annum (Rupees Six
Lakhs Ten Thousand Only), the details of which are given in the annexure of the appointment letter.

You shall report to Jobbin Chandran of the company or any authorized person nominated by the company
from time to time, who will in turn assign your role, duties and responsibilities in the company.

You may be required to work in shift system of the company as intimated to you from time to time.

You are governed by the "Sutherland's Code of Conduct as updated from time to time" of the company
which are in force or may come in force from time to time. You will also execute a service and
confidentiality agreement as applicable to employees of your category from time to time.

You would be on probation for a period of 6 months and either party can terminate this contract of
employment in 15 days advance notice or pay salary in lieu of the same to the other party. On completion
of 6 months, your services will be deemed to be confirmed automatically unless informed otherwise in
writing. On confirmation, either party can terminate this contract for employment by giving 60 days advance
notice or pay salary in lieu of the same to the other party. You understand and agree that if you do not
complete the notice period the Company may be subject to losses or irreparable damages. Hence, the
Company may, at its sole discretion, reject payment in lieu of notice period, and require you to complete the
notice period in accordance with the employment contract, including any changes/amendments to the
notice period, duly communicated to you without you having objected to the same within one month of such
communication. If you fail to do so, the Company shall be entitled to sue you for specific performance of the
contract as also claim ascertained damages.

Your employment is subject to successful and satisfactory clearance of background verification which is a
continues process and if any discrepancy is observed during the course of background verification which is
against the policies of the Company, we will take appropriate action including immediate cessation of your
employment without any further liability to Company. 

The company reserves the right to terminate your employment on grounds of unauthorized absence from
duty, non−performance, misconduct, fraud, negligence, theft, willful violation of the company rules,



misappropriation, imprisonment or censure by a court of law or as it may deem fit in the instant case and
will not pay any notice pay.

During the period of your employment with us, you will not work directly or indirectly for any other person,
firm, company or organization or engage yourself with any trade or business whether with or without
remuneration in any capacity without the prior written permission of the company.

In compliance with statutory and legal compliances under Indian Laws including but not limited to under
Information Technology Act 2000, the company reserves the right to deploy necessary tools and measures
in the interest of data integrity, screen and information security while working inside or outside office,
including work at home, at any point of time.

You agree to abide by confidentiality norms as included under NDA signed by you and maintain secrecy of
the Sutherland proprietary information exchanged with you during the course of your employment and
thereafter. 

In case of any violation of abovementioned covenants by you, the Company reserves its right to take penal
action against you including termination of services and civil and criminal action against you for the
damages incurred by the Company.

Your appointment is subject to that your self−declaration on medical fitness and you will have to maintain a
state of overall sound health in order to be able to perform your Services per expected standards and
continue employment in the Company.

All inventions, improvements and discoveries made solely by you or jointly while on duty need to be
disclosed to the company and the company has the sole right, title and interest over such inventions,
improvements, and discoveries and has the intellectual property rights over them.

You shall keep the company informed in writing, of any change in your address. failing which any
notice/letter sent by the company to your address mentioned above shall be sufficient for the purpose of
this contract.

The Personal Information you provide to the Company in connection with your recruitment and subsequent
employment will be used for the purpose of administering your employment with the Company in general
and the Company's human resources in particular. The Company may disclose some or all of your
Personal Information to competent authority(ies) in accordance with their directions or to other parties,
including our clients, on need−to−know basis, in pursuance of any enquiry or investigation.  You have the
right to access and correct your own Personal Information which the Company has.  Any request for
Personal Information access and/or correction should be addressed to the Human Resources Department.
You shall keep the company informed of any change in your present or permanent address or contact
details (e−mail/ contact number).

You will automatically retire from the services of the company on attaining the age of 60 years.

Required Documents

Please bring the following original documents for verification with their photocopies, which would be
retained for our records.

Photographs (Six passport size) • 
All educational certificates including mark sheets in full • 



Relieving Letter & Service Certificate (If employed previously) • 
Proof of Last drawn salary • 
Aadhar, Passport / Proof of Address • 
Form −16 along with earnings certificate for IT purpose• 



Sutherland Global Services Private Ltd.
Annexure

Name of the Employee: Akash Kumar
Designation: Associate−CS Internet
Date of Joining: August 13, 2021
Level: 1

Components Rs. Per month Rs. Per annum

FIXED PAY (A)

Basic Salary 16,168.00 194,013.00

House Rent Allowance 8,084.00 97,007.00

Bonus 1,984.00 23,813.00

Medical Reimbursement 1,250.00 15,000.00

Special Allowance 13,707.00 164,489.00

SKILL BASED PAY (B)

Skill Based Pay 5,000.00 60,000.00

Gross Salary (A + B) 46,194.00 554,322.00

PERFORMANCE INCENTIVE (C)

Performance Incentive 2,750.00 24,750.00

STATUTORY BENEFITS AND  INSURANCE (D)

Employer's Contribution to PF 1,800.00 21,600.00 

Gratuity 777.00 9,328.00

CTC ( A + B + C + D ) 50,833.00 610,000.00 

Net Salary (Gross−PF−ESI) 44,394.00 532,722.00

Potential Earning (Net Salary +  Performance Incentive) 47,144.00 557,472.00



Performance
Incentive

You will become eligible for PI, after completion of 2 calendar months from your start
date at Sutherland. Your PI will be paid against achievement on the target/s set by
the company, on a time to time basis. PI is processed and paid 60 days from the
completion of the performance period.

Example 1: If DOJ on 1st of any Month, then PI eligibility would be from 3rd Month
and paid along 5th Month Salary
Example 2: If DOJ is on 2nd onwards of any Month, then PI eligibility would be from
4th Month and paid along 6th Month Salary  

Gratuity
Gratuity amount shall accrue annually, and the eligibility will be only on completion of 5
years of continues service with Sutherland and payable at the time of Final Settlement
of Accounts

Insurance
Coverage

Sum insured under Accident Insurance is Rs.500,000/−,

Mediclaim is Rs.200,000.00/− for self only. 

Group term Life Insurance coverage of − Rs 500,000.00 for self only.

ESI
If your ESI wage (Gross − Bonus) is less than or equal to 21000/− per month, an
amount equivalent to 0.75% of your gross salary will be deducted towards ESI every
month − For details you may contact your Program HR Executive

We at Sutherland have the privilege to have you with us and personally welcome and wish you a very
successful career with us and reaffirm our complete confidence in your ability to find professional and
personal satisfaction here. All who met you agree you will be a fine asset to the company.

Best wishes for a long, happy and rewarding career with us.
Sincerely,

For Sutherland

I have read the contents of this letter and accept the offer of employment with the terms and
conditions mentioned above and the enclosed annexures.

Offer electronically accepted by: Akash Kumar
Offer electronically accepted on: Aug 11, 2021, 8:46 PM GMT+05:30
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OFFER OF APPOINTMENT 

 
Date: 07 November 2021 

 
From: 

Sonnenkraft Solutions LLP 
FF103, 46 Dohil Chambers, Nehru Place 
New Delhi – 110019 

GSTIN: 07ACVFS1549M1ZA 

 
Sub: Employment with RiseOTB (registered ™ of Sonnenkraft Solutions LLP)  

To,  

 

 
 

(1) Type of employment 

The Employee will be employed on the following basis: full-time 

 
(2) Commencement of Employment 

(a) Your employment with the Employer ('Employment') shall be effective from the 
Commencement Date, which shall be the later of: 

(i) 04-August-2021, at the following place of reporting: C-27, Sector 2, Noida, Uttar Pradesh, 
201301, Uttar Pradesh. You may request for work from home using “Annexure B” of this 
document.   

(ii) You providing the Employer with copies of your passport or birth certificate and all documents 
pertaining to your educational and professional qualifications and references from your previous 
employers (if any) to the Employer's satisfaction. 

(b) You shall be employed with the Employer as Associate - E.Comm Seller Support. The 
Employer reserves the right to change your designation from time to time at its sole and absolute 
discretion.  

(c) Your period of continuous Employment with the Employer shall be calculated from the 
Commencement Date. 

(d) You warrant and represent to the Employer that you will not breach any obligation binding on 
you by reason of entering into this letter agreement or performing any of your duties and obligations 
under it or other third party contractual obligations. 

(e) You warrant that all the information relating to you and provided by you to the Employer is true 
and accurate. 



 
(3) Probation 

(a) You shall be on probation for a period of 3 months from the Commencement Date. During this 
period, the Employer may terminate your Employment by giving you 7 (seven) days prior written 
notice of termination. You may terminate the Employment during the probationary period by giving 
the Employer 15 (fifteen) days prior written notice. Notice of termination by employee shall be 
through hard copy bearing original signatures; it will not bear any value if communicated through 
telephone, email, SMS etc 

(b) At the end of the probationary period, the Employer shall: 

(i) If satisfied with your performance and suitability for continued employment confirm the same in 
writing, or 

(ii) Terminate your Employment upon giving you 2 (two) days prior written notice of termination  

 
(4) Compensation & Benefits 

Compensation and benefits include 3 components: (1) CTC; and (2) Optional bonus  

As compensation, you shall be entitled to receive a CTC per Annexure A;  

This shall accrue on a daily basis and be payable in the following periodicity in arrears by 
the 7 of the subsequent month by by the following payment method: Cheque / Bank Transfer. 
It is clarified that 'CTC' shall comprise your total cost to the company and includes all 
payments made and benefits provided by the Employer directly or indirectly to or on your 
behalf, whether as salary or otherwise.  

a. The Employer may at its sole and absolute discretion alter/nullify policy governing 
performance-linked incentive and pay-out thereto with no advance notice 

Formal performance appraisal shall occur in the following periodicity: Annually  

The Employer is under no obligation to increase your CTC because of any review in 
performance. Any revision in the CTC following a review shall be effective from and 
subject to such terms and conditions as the Employer shall deem fit. 

a. The Employer may, in its sole and absolute discretion and based on your performance, pay 
an annual bonus ("Bonus"). While determining the Bonus payable (if any), the Employer 
may consider the regular feedback received about your performance from clients, managers 
and co-workers. The decision of the Employer in this respect shall be final and binding. 

b. To be eligible for consideration for the Bonus, you must have completed the following 
period: 2 years of continuous service with the Employer, however based on your 
performance company may consider you for a pro rata Bonus payout before the completion 
of 2 years. To receive the Bonus, you must be in service and not under any notice of 
termination on the date appointed for payment of Bonus. The Bonus, if any, shall be 
announced and paid on the dates specified by the Employer from time to time at its sole and 
absolute discretion. 

c. The Employee acknowledges and agrees that the compensation, as described in the 
preceding sub-clauses hereof, is the sole monetary compensation to which the Employee is 
entitled in consideration for the Employee's fulfilment of the Employee's Duties. 

d. The Employee acknowledges and agrees that if the Employer provides any additional 
monetary compensation to the Employee (such as bonuses), in addition to the compensation 
as described in the preceding sub-clauses hereof, such additional compensation will be 
payable entirely at the Employer's discretion. 



e. It shall be your sole responsibility to meet all requirements under Indian tax laws in respect 
of all payments made or benefits given under this Contract including proper and timely tax 
compliance and the Employer disclaims liability for any taxes and other imposts for which 
you are liable personally. The Employer shall be entitled to make such deductions which, in 
its opinion, are necessary and appropriate from any payment made or benefit given in 
connection with the Employment that require such deduction to be made by the employer 
and the Employer shall provide the Form 16 to the employee evidencing the deductions made. 

f. No liability shall attach to the Employer for your failure to pay any such taxes and imposts 
and you agree to indemnify and keep indemnified and hold harmless the Employer from and 
against any and all losses, costs, expenses, claims or demands which the Employer may pay, 
incur, suffer or sustain directly or indirectly arising out of or in relation to or howsoever 
connected with your failure to pay such taxes or imposts. 

g. The Employer shall be entitled, at any time during your employment, or in any event on the 
termination of your employment, howsoever arising, to deduct from your remuneration and 
any sums reimbursable to you by the Employer, any monies due from you to the Employer 
including, but not limited to any outstanding advances, payment for excess holiday, 
overpayment of salary and any other monies owed by you to the Employer pursuant to your 
employment with the Employer under this letter agreement. 

 
(5) Duties & Obligations 

(a) The Employee will be required to perform all tasks and will be required to accept all duties and 
responsibilities as reasonably requested by the Employer from time to time ("the Employee's 
Duties"). 

(b) Your duties include those duties that would reasonably be expected to fall within this job title or 
such other duties, consistent with your status, as may reasonably be assigned to you from time to 
time to meet the needs of the Employer. 

(c) The Employer may from time to time make changes to the position description or to the 
Employee's Duties, provided that such changes are reasonable in the context of the Employer's 
industry and in the context of the Employee's position. 

(d) The Employer and the Employee may from time to time agree to make changes to the position 
description or to the Employee's Duties. 
 
(e) The Employee agrees to perform the Employee's Duties in accordance with: 

(i) this Agreement; and 
(ii) the directions, instructions, requests, and orders of the Employer; and 
(iii) any of the Employer's guidelines, practice manuals, policies or procedures as they exist from 
time to time. 

(f) The Employee must perform the Employee's Duties in good faith having regard to the best 
interests of the Employer, and in a careful, conscientious and professional manner and to a standard 
that can reasonably be expected of somebody with the Employee's level of skill, training and 
experience. 

You shall: 

(g) Devote your whole time, attention and ability solely and exclusively towards the performance of 
the duties and responsibilities assigned to you by the Employer from time to time during the 
Employer's normal business hours and at such other times as may be necessary; 

 (h) Properly and faithfully serve the Employer and use your best endeavor’s to protect and further 
the interests and reputation of the Employer. 



(i) Except when prevented by any emergency, illness, or accident you will devote the whole of your 
attention and skill to the affairs of the Employer and use your best endeavor’s to promote its 
interests. You shall adhere to, execute, and fulfil all policies established by the Employer. 

 
(6) Location of Employment and Office Hours 

(a) You shall be employed at the Employer's office in Delhi-Noida or such other place that the 
Employer may require from time to time. 

(b) The Employer may at its sole and absolute discretion transfer you to any other office of the 
Employer within India or abroad. 

(c) You agree to work in any time slot across 24 hours as determined by the employer; if any slot is 
unacceptable to you, this offer/appointment letter automatically stands terminated without any 
further reference to you 

 
(7) Leave, Attendance and Sickness 

Will be as per prevailing statute and terms duly notified by prevailing policy which may be 
modified at the sole and absolute discretion of the employer 

 
(8) Confidential Information & Trade Secrets 

(a) During the course of Employment, you will have access to information (whether or not recorded 
in writing or on computer disk or tape) which the Employer treats as confidential or which has the 
necessary quality of confidentiality. 

(b)Further, you understand that the Employer from time to time has in its possession information 
which is claimed by others to be proprietary and which the Employer has agreed to keep 
confidential. You agree that all such information shall be Proprietary or Confidential Information 
for purposes of this Agreement. 

(c) Without limiting the foregoing, Confidential Information shall include: 

(i) Intellectual Property and Developments including technical data, and information relating thereto 
or any part thereof; any devices designed by the Employer or its affiliate, trade or business secrets 
of Employer or its affiliate; 

(ii) Financial data, in particular, concerning budgets, the fees and revenue calculations, costs, sales 
figures, financial statements, costing, profits, profit margins, profit expectations and inventories of 
the Employer and/or affiliates; commercial arrangements and negotiations, accounting information, 
business strategies, business plans, research and development projects, product formulae, processes, 
inventions, programs, designs, specifications, discoveries or know-how; 

(iii) Confidential or proprietary information received from third parties and the identity of the 
Employer's clients and investors, any and all information, material and data provided by any client 
of the Employer or its affiliates; 

(iv) Sales statistics, marketing surveys and plans, forecasts, budgets, costs, profit or loss, names, 
addresses and contact details of customers and potential customers or suppliers, licenses, prices, 
costs and employee, customer and supplier lists, any other information or knowledge gained from 
the Employer or in the course of Employment; 

(v) Information concerning the Employer or affiliates' organizational and personnel matters 
(including employment related matters, contact details of any employee of the Employer or its 
affiliates, training material used by the Employer or its affiliates), policies and procedures data and 



information relating to IT security protocols, all passwords and software used, owned leased and / 
or otherwise in the possession of the Employer or its affiliates; 

(vi) Manufacturing, distribution and technological data used in conducting the business of the 
Employer, including details as to procurement, distribution, procedures and strategies, the fees, 
discounts, commissions and other credits of the Employer or Affiliate; 

(vii) Business data, particularly data relating to new products, projects, services, promotion 
campaigns, plans for future development, strategies, pricing agreements and joint ventures in which 
the Employer or affiliates is/are involved; 

(viii) All data in respect of consultants, agents, representatives of the Employer and/or affiliates 
including details of their effectiveness and compensation, and commission; 

(ix) Details of this Agreement, including information and details relating to the Employee's salary 
and other benefits; 

(x) Information which, to Employee's knowledge, is not intended by the Employer for general 
dissemination; 

(xi) Information received by the Employer and/or Affiliate from third parties under obligation of 
confidentiality; 

(xiii) Any information derived from any of the above; 

(xiv) Any copies of the above-mentioned information; 

(d) You shall: 

(I) Keep secret and shall not, at any time either during the Employment or for the following period: , 
for whatever reason and whether directly or indirectly, use, disclose, divulge, communicate or 
reveal to any person (natural or artificial) for your own or another's benefit, any Developments or 
confidential, proprietary or secret information which has come to your knowledge during the course 
of the Employment without the prior written consent of the Employer 

(II) Use your best endeavor’s to prevent the publication, disclosure or use of any such Confidential 
information. 

(e) The above restrictions shall not apply to divulging/disclosing information to such persons as 
may be authorized by the Employer in the course Employment. The Employer's decision as to who 
shall be permitted to disclose such Confidential information shall be final and binding on the 
Employee. 

(f) Further, the aforesaid restrictions shall not apply to the disclosure of any information which: - 

(i) Is or becomes generally available to the public, other than as a result of your disclosure; 

 (iii) Is required to be disclosed by any applicable law, regulation or order of the Court or by any 
competent judicial, regulatory, governmental or other authority or governmental agency. 

For the avoidance of doubt, the termination of this letter agreement or variation of any of its terms 
or conditions for any reason shall not affect the obligations of confidentiality set out above, except 
that they shall cease to apply to any information or knowledge which may come into the public 
domain other than by way of unauthorized disclosure in breach of the above obligations by you. 

(g) During the term of employment, the Employee will not improperly use or disclose any 
Confidential Information or trade secrets, if any, of any former employer or any other person to 
whom the Employee has an obligation of confidentiality, and the Employee will not bring onto the 
premises of the Employer or Employer's clients any unpublished documents or any property 



belonging to any former employer or any other person to whom the Employee has an obligation of 
confidentiality, unless consented to in writing by such former employer or person. 

(h) No limitation of liability: Notwithstanding anything in the Agreement to the contrary, employee shall 
indemnify, hold harmless and defend employer (including its affiliates) from all suits, claims, demands, 
proceedings and other actions brought by a third party, and pay all expenses and costs (including but not 
limited to, assessments, fines, losses, penalties, settlements, costs of investigating and responding to any 
Data Incident, costs of notifying and providing affected individuals with at least one year of credit 
monitoring and fraud prevention services, and attorneys’ fees, , arising out of or related to employees’ misuse 
of employers’ or its clients’ data and information 

(i) Besides the provisions stated above, employer may require employee to sign further addendums; 
failure to accept which will result in immediate termination  

 

(9) Intellectual Property 

(a) The Employee represents that he/she does not own any Intellectual Property prior to the 
Commencement Date. 

(b) You shall promptly and fully disclose to the Employer and keep confidential all inventions, 
discoveries, trade secrets, copyright works, designs or technical know-how and improvements, 
whether or not patentable, and whether or not they are made, conceived or reduced to practice 
during working hours or using the Employer's data or facilities, which you develop, make, conceive 
or reduce to practice during your engagement, either solely or jointly with others (collectively, the 
"Developments") in the course of your Employment. All Developments shall be the sole property of 
the Employer and belong to and be owned exclusively by the Employer, and you hereby irrevocably, 
absolutely and perpetually assign to the Employer, without further compensation, worldwide rights 
in respect of all of the right, title and interest in and to the Developments and any and all related 
patents, patent applications, copyrights, copyright applications, trademarks, trademark applications 
and trade names in India and elsewhere free from encumbrances of any kind for the full term of 
each and every such right, including renewal or extension of any such term. Decisions as to the 
protection or exploitation of any intellectual property shall be in the absolute discretion of the 
Employer. 

(c) The Employee agrees that all originals and all copies of any and all material containing, 
representing, evidencing, recording, or constituting all or part of the Developments, however and 
whenever produced (whether by Employee or others) and whether or not protected under copyright 
law or patentable or protected under other intellectual property law, shall be immediately handed 
over to the Employer upon its creations and any copies thereof returned to the Employer upon 
termination of Employee's employment for any reason. 

(d) The Employee agrees that the exclusive ownership of all content and/or part of Developments 
that is not protected under copyright laws and /or other intellectual property law and/or that is not 
patentable shall be automatically and irrevocably transferred to the Employer from date of creation. 

(e) To the extent any assignment of the Developments cannot be made to the Employer or its 
designees, at present, the Employee hereby irrevocably, absolutely and perpetually agrees to assign 
to Employer or its designees, all of the Employee's right, title and interest including intellectual 
property rights therein or any part thereof. You hereby irrevocably, agree to transfer and assign to 
the Employer all of your entire right, title and interest in and to any and all inventions, discoveries, 
methods, copyrights, software, data, processes, products, improvements and developments whether 
or not published, confidential, protected or susceptible of legal protection and whether or not any 
attempt has been made to secure such protection, which were made, conceived or reduced to 
practice at any time during the course of your employment with the Employer (whether prior to or 
after the execution of this letter agreement) by you, in whole or in part at the expense of, on the 
premises of, with the assistance of the employees or consultants of, or with the equipment or 
supplies of, the Employer or any of its affiliates, and any and all other confidential information 
belonging to the Employer. If you are the author of any work, or a subject matter other than a work, 



that was created or was being created in the course of your employment, the Employer may use it in 
any manner. You consent to this use whether or not it would, but for this clause, infringe your moral 
rights. The Employee explicitly waives all moral rights in the Developments. 

(f) For the purposes of this clause, you agree promptly to take all action and sign and deliver all 
instruments as the Employer may require at any time hereafter. During and after the term of the 
Employee's employment by the Employer, the Employee shall and undertakes to assist the 
Employer, at the Employer's expense, in every proper way to (i) secure and maintain the Employer's 
rights hereunder and to carry out the intent of this Agreement and for vesting the Employer with full 
title of Developments and all rights, titles and interest including intellectual property rights therein 
and to enable the Employer, its successors, assigns and nominees, to secure and enjoy the full and 
exclusive benefits and advantages thereof.; (ii) to apply and prosecute registration applications in 
respect of intellectual property rights and the Developments for the Employer's benefit, in any and 
all countries; (iii) sign, execute, affirm all documents, including, without limitation, all applications, 
forms, instruments of assignment and supporting documentation and perform all other acts as may 
be required for the abovementioned purposes. 

(g) You hereby constitute and appoint the Employer, its successors and assigns, your true and lawful 
attorney, with full power of substitution for you, and in your name, place and stead or otherwise, but 
on behalf of and for the benefit of the Employer, its successors and assigns, to take all actions and 
execute all documents on behalf of you necessary to affect the assignment set forth hereinabove. 

(h) Should the Employer be unable to secure the signature on any document necessary to apply for, 
prosecute, obtain, protect or enforce any IPRs, due to any cause, the Employee hereby irrevocably 
designates and appoints the Employer and each of its duly authorized officers and agents as the 
Employee's agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, 
and enforcement of IPRs or protection in respect of the Developments, with the same force and 
effect as if executed and delivered by the Employee. 

(i) The Employee represents and warrants that he will not use or integrate in the Developments any 
third-party materials or data that are not validly licensed to the Employer unless previously 
authorized by the Employee's reporting officer in the Employer. The Employee represents and 
warrants that the Employee has not violated the Intellectual Property Rights of any third party, and 
covenants that he/she shall not violate the Intellectual Property Rights of any third party in the 
course of his/her employment with Employer. Provided that in the event the Employer is held liable 
for the Employee's violation of any Intellectual Property Rights, the Employee undertakes to 
indemnify the Employer or affiliates as the case may be against any and all losses, liabilities, claims, 
actions, costs and expenses, including reasonable attorney's fees and court fees resulting there from. 

(j) If, in the course of the Employee's employment with the Employer, the Employee incorporates 
Intellectual Property into the Employer's product, process or machine, the Employer is hereby 
granted and shall have a nonexclusive, royalty-free, irrevocable, perpetual, worldwide license (with 
rights to sublicense through multiple tiers of sub-licensees) to make, have made, modify, use and 
sell such Intellectual Property. 

(k) The Employee shall not during and after the term of the Employee's employment with the 
Employer, in any way violate the Intellectual Property Rights of any client of the Employer. 
Provided that in the event the Employer is held liable for the Employee's violation of any 
Intellectual Property Rights, the Employee undertakes to indemnify the Employer or affiliates as the 
case may be against any and all losses, liabilities, claims, actions, costs and expenses, including 
reasonable attorney's fees and court fees resulting therefrom. The Employee further covenants that 
he / she shall ensure that all information and records pertaining to any idea, process, trademark, 
service mark, invention, technology, computer program, original work of authorship, design, 
formula, discovery, patent or copyright of any client of the Employer that the Employee comes 
across during the term of his employment with the Employer, is duly protected. The Employee 
agrees that all originals and all copies of any and all material containing, representing, evidencing, 
recording, or constituting all or part of the Intellectual Property belonging to any client of the 
Employer, however and whenever produced (whether by Employee or others) and whether or not 
protected under copyright law or patentable or protected under other intellectual property law, shall 



be immediately along with any copies thereof returned to the Employer upon termination of 
Employee's employment for any reason. 

 
(10) Dismissal 

(a) Notwithstanding anything contained herein, your employment may be terminated by the 
Employer without notice and without payment of compensation or in lieu of notice if you are guilty 
of fraud, negligence, misconduct or in any way breach the terms of this letter agreement. Without 
limiting the above, the Employer shall be entitled to terminate the Employment summarily by 
written notice and without any payment in lieu of notice (but without prejudice to the rights and 
remedies of the Employer for any breach of this Contract and to your continuing obligations under 
this Contract) in any of the following events: 

(i) If you have committed any criminal offence or been guilty of any gross misconduct whether 
during the performance of your duties or otherwise which, in the opinion of the Employer, renders 
you unfit to continue as an employee of the Employer or which would be likely adversely to 
prejudice the interests of the Employer. 

(ii) If you wilfully abuse or misuse the Employer's computer system, or any password relating to 
that computer system or gain access to any file or load any information or program contrary to the 
Employer's interests or procedures.  

(iii) If any information relating to your suitability for employment provided to the Employer in the 
course of applying for employment is found to be materially false or misleading. 

(iv) If you are subject to immigration control in India, your Employment shall be conditional upon 
you having been granted leave to enter into, remain and take up employment in India, such leave 
being valid and subsisting at all times and not being subject to any condition precluding or 
restricting the Employment. 

 

(b) The following are examples of your conduct as regards the Employer that cause harm to the 
Employer and which would entitle the Employer to terminate your employment summarily: 

(i) Theft, fraud, intentionally providing false or misleading information or any act of dishonesty. 

(ii) Any act or attempted act of violence or abusive behavior towards people or property including 
causing deliberate damage to the Employer's property. 

(iii) Indecent behavior towards or harassment or bullying of fellow employees, suppliers, customers 
or clients. 

(iv) Incapability to undertake your responsibilities under this employment agreement on account of 
your abuse of alcohol or other banned substances. 

(v) Willful breach of health and safety regulations, if any, prescribed by the Employer. 

(vi) A serious act of insubordination or willful refusal to carry out reasonable requests by the board 
of the Employer. 

(vii) Serious or persistent neglect of duties or a series of persistent breaches of the terms and 
conditions of your employment. 

(viii) Unauthorized use of or disclosure of Confidential Information of the Employer. 

(ix) Falsifying records or expense claims. 

(x) Conviction for a criminal offence arising from or related to your work for the Employer. 



(xi) Conviction for a criminal offence committed outside working hours which in the opinion of the 
Employer adversely affects the Employer's business or reputation, or affects your suitability for the 
type of work which you perform or affects your acceptability to other employees. 

(xii) Any act which you know or reasonably believe is likely to bring the Employer into disrepute. 

(xiii) Unauthorized signing of documentation committing the Employer to any financial obligation 
which is not in the ordinary course of business of the Employer or exceeding your authority in any 
other way. 

This list is intended as a guide and is not exhaustive. 

(c) Upon dismissal as specified above or the termination of your Employment, you shall forthwith 
return to the Employer all documents, books, materials, records, correspondence, papers and 
information (on whatever media and wherever located) relating to the business of the Employer or 
its customers or prospects, any magnetic disc on which information relating to the business is stored 
and any other property of the Employer which may be in your power, possession, custody, care or 
control or which contain or refer to any Confidential Information and shall, if requested to do so by 
the Employer, provide a signed statement that you have complied fully with the terms of this clause. 

(d) Upon dismissal, you shall not be entitled to receive any accruals towards leave encashment. 

 
(11) Termination 

(a) This Contract shall be terminated forthwith: 

(i) In the event of your death. 

(ii) Upon the dissolution of the Employer. 

(b) Upon confirmation of your employment, your Employment may be terminated by either party 
by giving the following notice: 1 month written notice. The Employer may terminate your 
Employment by paying you salary in lieu of notice. It is hereby clarified that the term 'salary' for the 
purpose of this clause shall mean the proportionate monthly CTC and shall not include any other 
compensation payable to the Employee by the Employer. 

(c) If you purport to terminate the Employment without notice or prior to the completion of the 
notice period specified above, you hereby agree to relinquish any salary for that part of the notice 
period that is not fulfilled. In addition, you shall also pay the Employer 1 calendar month's salary as 
penalty for not completing the stipulated notice period. Purported termination of the Employment 
without notice or on short notice or the payment of a penalty shall not and does not absolve you of 
the obligation to comply fully with the terms of this Clause. 

(d) Nothing in this Contract shall prevent the Employer from terminating your Employment without 
notice if you have been dismissed. 

(e) Once the notice of termination has been given by either Party, the Employer may at any time 
before the expiry of the notice period, require you to: 

(i) Perform such duties as directed; 

(ii) Perform no duties; 

(iii) Not have any communication with any customer or prospective customer of the Employer in 
relation to the business of the Employer; 

(iv) Not contact or have any communication with any employee, officer, director, agent or 
consultant of the Employer in relation to the business of the Employer, and 



(v) Not remain or become involved in any respect with the business of the Employer except as 
required by the Employer, including but not limited to not attending the Employer's places of 
business and requiring you to remain at home for all or part of the notice period. 

(f) Upon termination of Employment, you shall be entitled to receive the basic salary portion of the 
CTC in lieu of any accrued but unutilised holiday entitlement. However, if you have taken holiday 
or casual leave in excess of your entitlement, the Employer may at its sole and absolute discretion 
deduct a sum equivalent to the basic salary portion of the CTC due for each day of absence in 
excess of the holiday or casual leave entitlement. 

(g) On the last day of your employment with the Employer you must immediately return to the 
Employer in accordance with its instructions all equipment, correspondence, records, specifications, 
software, models, notes, reports and other documents belonging to the Employer and any copies 
thereof and any other property belonging to the Employer including but not limited to keys 
provided to you and which are in your possession or under your control. You will provide the 
Employer with any passwords in your possession and which are required to access these records, or 
any other such information relating to the Employer produced in the course of your employment. 
Furthermore, you will delete all information relating to the Employer produced in the course of your 
employment which is not stored on Employer property, including any such information stored on 
your personal computer. If you owe any money to the Employer, then the Employer has the right to 
deduct such sums from any payment due to you. This is without prejudice to the Employer's other 
remedies to recover any sums due from you to the Employer. No outstanding payments will be 
made to you until you, if so required by the Employer, confirm in writing that you have complied 
with your obligations under this clause. 

(h) Any and all of the Employer's Property, Confidential Information and Intellectual Property of 
the Employer acquired by or in the possession of the Employee under this Agreement, shall be 
returned to the Employer immediately upon termination of this Agreement. 

(i) In the event the Employee's employment with the Employer is terminated, Employee shall sign 
and deliver to the Employer a termination certificate in the format specified by the Employer. 

(j) It is further agreed and understood that until such time as all of the Employer's Property, 
Confidential Information and Intellectual Property is returned and the Termination Certificate is 
provided as abovementioned, the Employer shall, in addition to initiating legal proceedings for 
recovery (and without prejudice to any other rights or remedies that Employer may have under law 
or equity), be entitled to withhold any salary, emoluments or other dues of the Employee then or in 
future payable to the Employee, to the extent allowable by law, and may further, at its discretion, 
deduct therefrom the full value of the said property/properties calculated at its then replacement 
price. The Employee recognizes and agrees that the Employer shall be entitled to recover from the 
Employee and the Employee shall be bound and liable to make good to the Employer any loss 
suffered by the Employer on account of misuse of the Employer's Property, Confidential 
Information and Intellectual Property by the Employee and/or any damage occasioned to the 
Employer's Property, Confidential Information and Intellectual Property whilst in the custody of or 
entrusted to the Employee. 

 
(12) Restrictive covenants 

(a) You shall not during your Employment, without the prior written consent of the Employer, under 
any circumstances, whether directly or indirectly undertake as an employee or otherwise or 
discharge (for remuneration or compensation howsoever payable) for any other person in India or 
elsewhere any duties and responsibilities, of whatever kind. 

(b) You shall not during your Employment, without the prior written consent of the Employer, 
during the term of employment hereunder, be engaged in any other business activity pursued for 
gain, profit, or other pecuniary advantage if such activity interferes with your duties and 
responsibilities hereunder. 



(c)  You shall not on your own account or on behalf of any other person, solicit or accept orders for 
products or services from any of the Employer's current or previous customers that are in 
competition with products or services of or in any way related to the business of the Employer from 
any of the Employer's current or previous customers. 

(f) The Employee hereby agrees and undertakes that during the term of employment with the 
Employer and for the following period: 3 years following the termination of Employment, the 
Employee shall not, directly or indirectly, either as an individual on his/her own account or as a 
partner, employee, consultant, advisor, agent, contractor, director, trustee, committee member, office 
bearer, or shareholder (or in a similar capacity or function): 

(i) Solicit employment of or advise any of the Employer's existing employees or any person who 
was employed by the Employer within six months prior to such solicitation or any person or 
organization providing services to or through Employer to terminate his or her contract or 
relationship with Employer or to accept any contract (directly or indirectly) or other arrangement 
for providing services to any other person or organization; or 

(ii) Contact any of the existing or prospective clients (i.e. any person or organization with whom the 
Employer is in advanced stages of exploring a professional or business relationship) of the 
Employer to entice such clients away from the Employer or to damage in any way their business 
relationship with the Employer or for the provision of substantially the same services provided to 
such clients by the Employer; or 

(iii) Solicit or undertake employment with any client of the Employer or any organization where the 
employee has been taken or sent for training, deputation or secondment or professional work by the 
Employer; or 

(iv) Enter the employ of, or render any other services to, any person engaged in a business which 
competes with the Business, if (i) the Employee has prior knowledge of the same or (ii) gains such 
knowledge during the term of employment  

(g) It is agreed by and between the parties that the employment with the Employer and the 
compensation payable under this Agreement shall be sufficient consideration for this Clause. 

(h) The Employee hereby acknowledges and agrees that the limitations as to time and the 
limitations of the character or nature placed in this Clause are reasonable and fair and will not 
preclude the Employee from earning a livelihood, nor will they unreasonably impose limitations on 
the Employee's ability to earn a living. In addition, the Employee agrees and acknowledges that the 
potential harm to the Employer of the non-enforcement of this Clause outweighs any potential harm 
to the Employee by this Agreement and has given careful consideration to the restraints imposed 
upon the Employee by this Agreement, and is in full accord as to their necessity for the reasonable 
and proper protection of Confidential Information and Intellectual Property of the Employer now 
existing or to be developed in the future. The Employee expressly acknowledges and agrees that 
each and every restraint imposed by this Agreement is reasonable with respect to subject matter, 
time period and geographical area. 

(i) You further agree and accept that during the Employment and for the relevant period as specified 
in the clauses above, each of the restrictions above shall be deemed to constitute a separate 
agreement and shall be construed independently of the others. It is expressly understood and agreed 
by the Parties that although the employee and the Employer consider the restrictions contained in 
this Clause to be reasonable, if a final judicial determination is made by a court of competent 
jurisdiction that the time or territory or any other restriction contained in this Agreement is an 
unenforceable restriction against the employee, the provisions of this Agreement shall not be 
rendered void but shall be deemed amended to apply as to such maximum time and territory and to 
such maximum extent as such court may judicially determine or indicate to be enforceable. 
Alternatively, if any court of competent jurisdiction finds that any restriction contained in this 
Agreement is unenforceable, and such restriction cannot be amended so as to make it enforceable, 
such finding shall not affect the enforceability of any of the other restrictions contained herein. 



(j) You understand and agree that the foregoing restrictions are necessary and reasonable in scope 
and duration, in all circumstances, for the purpose of protecting the Employer's business. 

(k) If any breach or violation of any of the terms of this Clause occurs, it is agreed that damages 
alone may not compensate for such breach or violation and that injunctive relief is reasonable and 
essential to safeguard the interests of the Employer and that an injunction in addition to any other 
remedy may accordingly be obtained by the Employer. No waiver of any such breach or violation 
shall be implied from the forbearance or failure by the Employer to take action in respect of such 
breach or violation. 

The provisions of this clause shall survive the termination of this Contract. 

(13) Expenses 

The Employer shall also reimburse all pre-approved expenses properly incurred by you in the due 
and proper performance of your duties or responsibilities provided that supporting original vouchers 
and bills are furnished along with any request for reimbursement. All expenses need to be pre-
approved by the Employer controller as designated from time to time and failure to do so shall 
result in the expenses not being reimbursed. 

The policy and SOP for the same will be duly provided and modified at the sole discretion of the  

 
(14) Amendments 

(a) The Employer reserves the right to make reasonable changes to any of the terms and conditions 
of Employment and you shall be notified of such changes by way of a general notice to all 
employees. Any such changes shall take effect from the date of the notice. 

(b) The Employer shall give 15 days written notice of what it considers to be any significant change 
(unless stated otherwise), either by way of an individual notice or a general notice to all employees. 

(c) Such significant changes will be deemed to be accepted unless you notify the Employer of any 
objection in writing before the expiry of the notice period of 15 days. Any such changes shall take 
effect from the date of the expiry of the notice period. If the Employer receives a notification of 
objection within the prescribed period, the objection will be considered and if it cannot be resolved 
within a period of 30 days from receipt of the objection, the Employer will terminate your 
Employment by giving you notice under Clause 12)b)i). The decision of the Employer as to what 
constitutes minor changes of detail or significant changes shall be final and binding. 

(d) You shall not be entitled to make any changes or amendments to this Employment Contract. 

 
(15) Notices 

(a) Any notice or other written communication given under or in connection with this Contract must 
be delivered personally or sent by Registered post AD. 

(b) The Employer's address for service shall be its registered office or such other place as the 
Employer may notify from time to time. 

(c) Your address for service shall be the address given at the head of this Contract or any other place 
that you may notify. Furthermore, the same can be served you on email ID _________; service whether in 
hard or soft copy will bear equal value  

(d) Any notice or other written communication shall be deemed to have been served: 

(i) If delivered personally, at the time of delivery. 

(ii) If posted, at the expiry of 4 business days after it was posted (excluding the day of posting). 



(e) You must notify the Employer in writing of any change in your name, address, bank account 
number, marital status or next of kin within one month of such change, and of any arrest, 
prosecution or conviction for a criminal offence, any disciplinary action taken against you by a 
professional or regulatory body or if you become bankrupt, apply for or have made against you a 
receiving order make any composition with your creditors or commit any act of bankruptcy. 

 
(16) Governing Law & Jurisdiction 

This contract shall be governed by and construed in accordance with Indian law and each party to 
this contract submits to the exclusive jurisdiction of the Courts of New Delhi 

 
(17) Assignment 

This contract may be assigned by the Employer to any of its affiliates, holding companies or 
subsidiaries on the same terms and conditions pursuant to which the employee shall continue to 
carry out its duties and responsibilities in the same manner and the employee hereby consents for 
the same. 

 
(18) Miscellaneous 

(a) No collective agreements (which are otherwise applicable to workmen under the Industrial 
Disputes Act, 1947) apply to your employment. 

(b) This contract sets out the entire agreement and understanding between the Parties in connection 
with the Employment and supersedes any previous contract or agreement between you and the 
Employer. 

(c) The Employer may hold and process, whether electronically or manually, the data it collects in 
relation to you in the course of the Employment for the purposes of the Employer's management 
and administration of its business and of other employees and for compliance with applicable 
procedures, laws and regulations and you hereby consent for the same. The Employer or its agents 
may transfer, store and process such data whether in India or any other place for the above purposes. 

(d) If at any time any term or provision in this contract shall be held to be illegal, invalid or 
unenforceable, in whole or in part, under any rule of law or enactment, such term or provision or 
part shall to that extent be deemed not to form part of this contract, but the enforceability of the 
remainder of this contract shall not be affected. 

(e) The Employee agrees, recognizes and acknowledges that: 

(i) he/she has been provided with a copy of this Agreement for review prior to signing it, that he/she 
has reviewed it and that he/she understands the terms, purposes and effects of this Agreement, and 
that he/she has signed the same only after having had the opportunity to seek clarifications; that 
he/she has been given a signed copy of this Agreement for his/her own records; he/she has not been 
subjected to duress or undue influence of any kind to execute this Agreement and this Agreement 
will not impose an undue hardship upon him/her. He/she has executed this Agreement of his/her 
own free will and without relying upon any statements made by the Employer or any of its 
representatives, agents or employees. This Agreement is in all respects reasonable and necessary to 
protect the legitimate business interests of the Employer; 

(ii) if he/she violates any of the terms of this Agreement, the Employer will suffer irreparable injury 
and damages the amount of which cannot be adequately measured in monetary terms and that an 
adequate remedy at law will not exist; 

(iii) In view of the above, the Employer shall be entitled to injunctive relief, in addition to any other 
remedy available at law or in equity, in the event he/she violates any of the terms or conditions of 
this Agreement. 



 
Please return a signed copy of this letter to indicate your understanding and acknowledgement of 
the terms and conditions contained herein. 
 
Signed by    SIDDHARTHA RATAN    for: 

 
 
 

Sonnenkraft Solutions LLP: ___________________ 

Date: 07 November 2021 

 
I confirm that I have read and understood the aforesaid contract fully and by signing and returning 
to the Employer the duplicate copy hereof, I hereby accept the terms and conditions contained 
therein and agree that the same constitutes a valid and binding contract of employment between 
myself and the Employer. 

Appended herewith following Annexures to be signed individually: 

Annex A: Associate - E.Comm Seller Support.  

 
Signed: ________________ 
 

Name: 

 
Date 07 November 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Prasoon Narayan Singh



Annexure B: – Request to Work From Home 
 
 

I hereby acknowledge that C-27, Sector 2, Noida, Uttar Pradesh – 201301 is my place of employment but 

considering my concerns about my health and safety in view of Covid-19, kindly permit me to work from 

home. I shall stay bound to the terms of employment wholly while working from home. 

Employee Name: 

Signature:  

Date:  11/7/2021

Prasoon Narayan Singh



 
 

 

 

 

March 02, 2021 

 

Mr. Aindry Pandey 

Bangalore 

 

Dear Aindry, 

 

Miles Education Private Limited (the “Company”) is pleased to appoint you as Content Writer, subject to your 

acceptance of this offer of employment. Your date of appointment would be effective from your date of joining. Your 

job would be based out of our Bangalore Office but may also require travel to the Company offices, training centres and 

client locations across India. 

 

Compensation: 

Effective from your starting date, your CTC consists of your Base Salary (in the components shown below): 

Basic Salary  INR 338,221 per annum 
HRA INR    185,379 per annum 
Base Salary INR 523,600 per annum 
EPF (Employer’s Contribution) INR 21,600 per annum 
Insurance Premium INR        4,800 per annum 
CTC INR 550,000 per annum 
 

All components of Base Salary will be paid in monthly instalments by the 5th of the subsequent month. All components 

of your compensation are subject to applicable withholdings and deductions.  

 

Timings: 

Regular office hours at the Company are 10:00 AM to 7:00 PM, and weekly off will be on Sunday. Further, the Company 

reserves its right from time to time to assign your work in timings or days as required for business reasons  

 

The Company will release a list of 12 national & festival holidays each year. You will be granted compensatory off for 

any work on holidays. You will also be granted an annual leave of 18 days in any calendar year (January through 

December), which should be taken after consideration of business priorities and after approval from the Company.  

  

Probation and other Contingencies: 
Your employment will be probationary for the first 6 months. The Company may at any time during the period of 
probation terminate your employment, upon two days written notice or payment of two days of basic salary in lieu of 
notice. Your continued services in the Company will be confirmed in writing on successful completion of the probation 
period. 

 
After the probationary period, the Company may terminate your employment for any reason with three months’ notice. 
The Company reserves the right to require you not to perform any duties and remain away from the Company’s 
premises, although the Company will continue to maintain your salary for this period. You may not commence 
employment with any company or business during this period. 

 
You shall have the right to terminate employment with the company either during the probation period or thereafter 
with three months’ written notice.  
 
Please note that the offer is contingent upon a number of additional steps in the employment process including, but not 
limited to, appropriate proof of successful completion of your present level of education, successful completion of your 
background check of your employment history and references. 

 
 
 



 
 
 
 
 
 

Rules, Policies & Procedures: 
Please note that as a condition of your employment you will be bound by the Code of Conduct and policies relating to 
your employment as may be issued, updated, varied and supplemented by the Company. Any violation of the Company 
policies may subject you to disciplinary action, upto and including dismissal. 

 
In accordance with the Company’s Code of Conduct, you acknowledge that in course of your employment with the 
Company or after termination of your employment, you will not make any unauthorized use of documents or other 
information, which are confidential or proprietary information of Company or its clients or employees.  

 
Contract Formation and Execution: 
This offer, as to its subject matter, contains a complete statement of all agreements between you and the Company, 
constitutes the entire understanding between you and the Company, and supersedes all prior or contemporaneous 
verbal or written agreements. 

 
Your employment is governed by the laws of India. All disputes subject to Hyderabad jurisdiction.  

 
We are looking forward to your joining the Company. We ask that you confirm your acceptance by signing and dating 
this offer letter in the place designated below and returning this letter to the Company, retaining the additional copy for 
your reference. In the event that we do not receive your acceptance within 3 business days of the date of this letter, we 
will assume that you have declined this position and this offer will lapse. Your signature below confirms that you are not 
subject to any contractual or other restriction or obligation that is inconsistent with your accepting this offer of 
employment and performing your duties other than what you have already disclosed. 

 

Sincerely yours, 

For and on behalf of Miles Education Private Limited 

 
Anita Kundhadiya 

General Manager – Human Resources 

 

I hereby accept employment on the terms and conditions stated above. 

 

Signed & Dated: ____________________                                         I confirm that my starting date is: _____________ 

 

04/03/2022



Re: Offer Letter - Tech Mahindra Limited

Ishmeet Kaur <ishmeetsaini@gmail.com>
Wed 13-Apr-22 12:19 PM

To: Abhinav Prasad <abhinavprasad87@gmail.com>
Cc: Mansi Shah <mansi.shah@cug.ac.in>

Thank you

On Wed, 13 Apr 2022 at 12:18 PM, Abhinav Prasad <abhinavprasad87@gmail.com> wrote: 
Hello Ma'am, 
 
I have joined Tech Mahindra, as support executive but now I have promoted to Resource
Management Group (RMG- HR) in August 2021 and working till date. 
 
Thanks and regards,
Abhinav Prasad.
 
---------- Forwarded message --------- 
From: Sahyog <Sahyog@techmahindra.com> 
Date: Tue, 20 Oct, 2020, 11:52 pm 
Subject: Offer Letter - Tech Mahindra Limited 
To: abhinavprasad87@gmail.com <abhinavprasad87@gmail.com>, Chintan Sharma
<CS00620103@techmahindra.com>, Dipali Saurin Panchal <DS00548683@techmahindra.com> 
 
 
Dear  
 
Welcome to Tech Mahindra family!! 
 
Please find attached the offer letter from Tech Mahindra. 
 
Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to
HR SPOC.
 
 
 
Rgds.,
Team RMG 
================================================================
============================================================
Disclaimer: This message and the information contained herein is proprietary and confidential and
subject to the Tech Mahindra policy statement, you may review the policy at
http://www.techmahindra.com/Disclaimer.html externally
http://tim.techmahindra.com/tim/disclaimer.html internally within TechMahindra.
================================================================
============================================================

--  
Best,
Dr. Ishmeet Kaur 
Assistant Prof.

mailto:abhinavprasad87@gmail.com
mailto:Sahyog@techmahindra.com
mailto:abhinavprasad87@gmail.com
mailto:abhinavprasad87@gmail.com
mailto:CS00620103@techmahindra.com
mailto:DS00548683@techmahindra.com
http://www.techmahindra.com/Disclaimer.html
http://tim.techmahindra.com/tim/disclaimer.html


R.No 7, Faculty Block A,
Centre for English Studies, SLL&CS,
Central University of Gujarat, Sec-29,
Gandhinagar.

Blog: https://wordpress.com/post/ishmeetsite.wordpress.com/86 

https://wordpress.com/post/ishmeetsite.wordpress.com/86
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